MONTEGO BAY

CIVIC ASSOCIATION, INC.
101 W. 130™ Street, Ocean City, Maryland 21842 < 410-250-3080 ¢ Fax 410-250-7104

Web Site: www.montegobavcivicassoc.com email Address: montegobavoc@comcast.net
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0.

Resale Packet Content

New Owner’s Contact Information Form —MUST FILL OUT AND
RETURN TO OFFICE '

. Certificate of resale form (includes fees paid/owed)
. Rental License Required

. Articles of Incorporation

Resident Agent Info

. Declaration of Restrictions

By-Laws
New By-Law change pursuant to MD State Law effective 10/1/2017

Board of Directors operation and Administration Procedures Manual

10. Certificate of Liability Insurance

11. Budget

12. Montego Bay Map

13. Owner’s Handbook



I'i. IS THE SELLER’S RESPONSIBILITY TO GET THE MEMBERSHIP CARD TO THE BUYERS — EITHER BY DROPPING
CARD OFF AT OFFICE OR GIVING IT TO BUYER AT SETTLEMENT.
SELLER TO PAY A $125 REPLACEMENT FEE FOR LOST CARD..

MONTEGO BAY

. CIVIC ASSOCIATION,.INC.

101 W. 130" Street, Ocean City, Maryland 21842 « 410-250-3080 ¢ Fax 410-250-7104
Web Site: www.montegobaycivicassoc.com  email Address: montegobayoc@comcast.net

Contact Information Form

DATE:

OWNER’S NAME:

Last

First . Spouse

Montego Bay Address:

Ocear} City, MD 21842
Mailing Address:

Email address:

Primary Telephone: Cell phone:
Alternate phone: Cell phone:
Additional info:

Your home addresses, email, & phone numbers are important to have up-to-date should we need to reach you for official business.
Incorrect mformatlon may result in a “not in good standing" status.

By providing your email address, you will receive online information pertammg to our community. All contact information is kept
confidential.

X :
Owneér's signature

bl

Merﬁbership card number:

[ understand that I will receive the first card at no charge and that a replacement card, for whatever
reason, will cost $125 and the original card will be deactivate.

X
Owner’s signature

LOT# SECTION




RESALE CERTIFICATE Cost
$100

MONTEGO BAY CIVIC ASSOCIATION, INC.
(Referred to below as the “Association”)

Seller(s): Marcella Maka & Jerome Maka

LotNo.: 1658  Section: 4-B  (hereinafter referred to as the “Lot")
Address: 13329 Nantucket Road, Ocean City MD 21842

Date Prepared: 3/25/19

NOTICE: Within 30 calendar days of any resale transfer of a lot within a development, the
transferor shall notify the homeowners association of the transfer. The notification shall
include, to the extent reasonably available, the name and address of the transferee, the
name and forwarding address of the transferor, the date of transfer, the name and address
of any mortgagee, and the proportionate amount of any outstanding homeowners
association fee or assessment assumed by each of the parties to the transaction. Md. Real
Prop. Code Ann. Section 11B-106 (d)

(Send to: MBCA 101 W. 130™ St. Ocean City, MD 21842.

This Homeowners Association Resale Disclosure Package is being
furnished to the Selling Lot Owner named above by the Association.

The Association within 20 days after a written request by a Lot Owner
and receipt of a reasonable fee, shall furnish a certificate containing the
information necessary to enable the Lot Owner to comply with Section
11B-106 (b)) of the Md. Real Prop. Code. In addition to the fee for the
certificate, the Association is entitled to a reasonable fee not to exceed
$100 for an inspection of the Lot Owner’s unit. In addition to the
certificate and inspection fees, the Association is entitled to a reasonable
fee not to exceed $50 for delivery of the certificate within 14 days, and an
additional $100 for delivery of the certificate within 7 days. The
Department of Housing and Community Development shall maintain on
its web site the maximum fees authorized as may be adjusted every 2
years, beginning 10/01/18 to reflect any aggregate increase in the CPI-U
for Washington-Baltimore. Commencing October 1,2017, the
Association is entitled to also charge a $50 fee for property inspection
provided the governing documents provide for the inspection. The
Seller is required to furnish to the Buyer, no later than 15 days prior to



closing, certain information concerning the Association in accordance
with Section 11B-106. In addition to all the documents for the
Association, e.g. Declarations, Bylaws, Articles of Incorporation,
Architectural Guidelines (if any), Rules and Regulations, Resolutions and
the like, the disclosure package must contain a certificate containing the
following list of information and documents.

1. Attachments

The following items are enclosed with this Resale Certificate and may
constitute part of the information required to be provided to purchasers.

A. A copy of the Declaration of Restrictions, effective date April 16,
2016 and recorded January 5, 2017 and recorded among the Land
Records of Worcester County in SRB 6917, pages 0285 ef seq.,
and all Amendments thereto. See Worcester County Land

Records.
B. A copy of the Bylaws and all amendments thereto.
s A copy of the Rules and Regulations and all amendments thereto.

D. A copy of all Policy Resolutions and Architectural Control Guidelines, if any.

E. A copy of the Articles of Incorporation and any amendments thereto, as
filed with the Maryland State Department of Assessments and Taxation.

F. A copy of the Current Budget.
G. A copy of the current certificate of property and liability insurance.

2 Enforceability Against Owners and Tenants.
The provisions of the Declaration and all amendments thereto, as recorded among the
Land Records, run with the real property and are binding on all parties having any right,
title or interest in the properties or any part thereof, their heirs, successors and assigns,
and are along with the Rules and Regulations promulgated by the Association, enforceable
by the Association or any Owner of a lot within the development.

3. Location of Lot Within Development.

The Lot is located within the development known as Montego Bay Civic Association.
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Assessments and Fees.

a. The current ($272.00) annual common expense assessment imposed by the
Association upon the Lot is $272.00. The annual common expense assessment is
payable Annually due April 1 prior to the beginning of the fiscal year that starts

May 1.

b. The total amount of fees, assessments, and other charges imposed by the
Association upon the Lot during the PRIOR fiscal year amounted to $247.50.

C. The total amount of fees, assessments, and other charges imposed by the
Association upon the Lot that are due and the UNPAID amount of
$ 272.00

d. The annual assessment is subject to change at the beginning of the fiscal year
which runs from May 1st, to April 30th. ~ Checks should be made payable to the
Montego Bay Civic Association and mailed to Bank of Delmarva, P.O. Box 66, Dagsboro,
DE 19939.

€. Assessments which become due and payable after the date of this Certificate and
prior to any conveyance of the Lot and remain unpaid by the then Lot owner may
constitute a lien against the Lot. This accrual may be added, if unpaid, to the unpaid
amount, if any, stated herein, as of the date of conveyance of the Lot.

f In addition to duly levied common expenses and special assessments payable, lot
owners are responsible for late fees of ten percent (10%) of said assessment equaling
$ , interest at 18% per annum on the balance of any delinquent accounts

owed, plus costs of collection and reasonable attorneys' fees incurred to collect the
delinquent amount.

Information Officer.

The person(s) listed below with contact information is/are authorized to provide required
information regarding the Association to members of the public.

Michael Donnelly, President MBCA
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6. Violations of Documents.
The Association’s Board of Directors has knowledge of the following violations
of any provisions of the Amended and Restated Declaration, By-laws and/or Rules

and Regulations of the Association with respect to the Lot:

**gee attached Property Condition Report**

7. Pending Lawsuits or Unsatisfied Judgments Against the Association.

The Association’s Board of Directors has no knowledge of unsatisfied judgments or
pending lawsuits against the homeowners association.
8. Insurance.

The Association maintains insurance policies with the following listed
agents/companies:

Type of Insurance: Liability ~ Insurer/Agent: Harford Mutual ~ Contact No:410-524-5700

Type of Insurance: Insurer/Agent Contact No.

You may call the agent to obtain a certificate of or proof of liability insurance.
9. Recreational Facilities.
The Association does own and maintain recreational facilities.

The Board of Directors of the Association and/or its agents and attorneys as preparers of this
Resale Certificate, by necessity, have had to utilize the existing records of the Association,
including, but not limited to, minutes of past Board of Directors' and annual meetings, the
preparers of which may not have contemplated their use in the preparation of this Resale
Certificate. The Association does not guarantee the accuracy of the information in this document
which shall have no operation or effect, except as expressly provided by law. If an item in this
document is not completed, it should not be assumed that the Association intended to state
“none”, etc.; instead, the document should be returned to the preparer for completion.

To the best of the knowledge, information, and belief of the officers and Board of Directors of the
Association and its agents and attorneys engaged in the preparation of this Resale Certificate, the
statements contained in this Certificate are accurate and complete as of the date of its issuance.

After the date of issuance, the information may become inaccurate or incomplete and the officers
and Board of Directors of the Association, and its agents and attorneys are not responsible for

4
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circumstances, events or information that may change or become inaccurate or incomplete after
the date of this document. The Association is not obligated to revise the information to reflect
circumstances, events or information that causes the information herein to change or become
inaccurate after the date of this document, but will, upon receipt of a written request and payment
of any applicable fee, issue an Amendment or a new Certificate having a later date. Inquiries
should be addressed to the Association. Collect calls will not be accepted.

Prepared by ﬁ’ s tlf / @G"”A

Prep%fer_’s, 3

NEXT PAGE TO BE COMPLETED BY THE SELLER(S)



STATEMENTS TO BE COMPLETED BY SELLING LOT OWNER
1. Unsatisfied Judgments/Law Suits Against Association.

The Selling Lot Owner has actual knowledge that the following unsatisfied judgments
or pending lawsuits against the Association.

2. Pending claims, covenant violations actions or notices of default against the Lot.

The Selling Lot Owner has actual knowledge of the existence of the following pending
claims, covenant violations actions or notices of default against the Lot.

Selling Lot Owner Date

Selling Lot Owner Date



MONTEGO BAY

CIVIC ASSOCIATION, INC.
101 W, 130" Street, Ocean City, Maryland 21842 -« 410-250-3080 ¢ Fax 410-250-7104
Web Site: www.montegobaycivicassoc.com email Address: montegobavoc@comeast.net

PROPERTY
CONDITION REPORT

Date: March 24, 2019

Address:

13329 Nantucket Road, Ocean City, Maryland 21842

1. Miscellaneous trash side yard to be cleaned up

2. General exterior appearance not very good

3.Shed on rear of property not properly secured
down

4.Shed in the side yard not securely tied down

Signatﬁre_>

|
)
Inspections are good for 30 days. After that time, the property will need to be
' re-inspected at no charge.



MONTEGO BAY

CIVIC ASSOCIATION, INC.
101 W. 130" Street, Ocean City, Maryland 21842 - 410-250-3080 « Fax 410-25

Weh Site: www.montegobavcivicassoc.com email Address: montegohavacf@comecast

RENTAL LICENSE REQUIRED

[f you rent your property to anyone at any time, the law requires you
to obtain an Ocean City Rental License and an Ocean City noise
control permit. The purpose of these requirements is to maintain the
character of single family residential districts and assure compliance
with the laws, ordinances and regulations applicable to rental housing
units within the corporate limits of Ocean City. Further,itisto .
ensure safe, healthy and habitable housing conditions in rental
housing units to prevent deterioration of rental housing units and
encourage responsible management, maintenance and use of rental
housing by the inspection and licensing of the units.

R1 Property Owners: R1is defined as low density single family
residential development. A condition of having a rental license on R1
zone, is you cannot rent to more than 4 unrelated people. For more

information, or determine if your property isin a R1 area please visit:
ww.oceancitymd.gov.

Community members are encourage to report properties
that are not in compliance to the Property Review and
Enforcement Strategies for Safe-Housing Committee
(PRESS) AT 410-289-8855.
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RENTER INFORMATION

OWNERS/RENTAL AGENTS PLEASE GIVE INFORMATION SHEET TO ALL RENTERS
The Montego Bay Residential Community is an HOA, and as such, has certain established guidelines everyone is
expected to abide by. Itis hoped that the information listed below, will be useful to you and help make your stay
comfortable and pleasant. As a renter, we ask that you be respectful and courteous to those you encounter during

your stay and obey the community rules, as well as local and state laws.
**********************************************************************************

Trash Pickup Schedule & Information:
e May9thruOct1l Monday & Thursday Mornings
e Oct 15 thru May 6 Monday Mornings
e Trash must be placed in provided waste wheelers with attached lid. The lid must close over the trash.
e Trash container must be placed at curbside, in front of the residence for pickup.
e NO trash may be placed outside the container. Trash placed outside the container, will NOT be picked up by
the City Trash Collectors.

Pools/Tennis Courts/Mini Golf Court:

e There are two pools in the community: Pool 1 is located behind the MB Office and Tennis Court on 130" st.;
Pool 2 is located on Oyster Lane, where another Tennis Court and the Putt-Putt are also located.

e Tennis Courts, accessible with use of Electronic Card, are open all year.

e Pools and Putt-Putt are open from Memorial Day Weekend through Labor Day Weekend.

e Pools and Putt-Putt Hours of Operation: 10:00 a.m. - 7:45 p.m. (Baby pool location at office pool only)

e Access to pools and tennis courts is by Electronic Card ONLY! The owner of the property or the rental agent
is responsible for providing the card to renters. The HOA cannot assist in opening the electronic gates.

e Posted pool rules and directions of the lifeguard(s), must be adhered to at all times.

Traffic and Parking:
The Montego Bay Community includes small children, pedestrians, bike riders, as well as others, who may be at risk by speeding
vehicles and reckless driving. Ocean City Police patrol the Montego Bay Community and violators may be ticketed.
e Obey posted speed limit signs; Obey posted parking signs
e RV’s, boats, other watercraft, oversized vehicles and other trailer parking is prohibited on the public streets of
of Montego Bay Community between May 1 — October 31, per City Ordinance No. 2015-20.

Noise and Nuisance Ordinances:
e Keep noise at low levels — Ocean City Noise ordinance is in effect specifically from midnight — 7:00 a.m.
e Please use “neighborly” behavior. There are no public access shortcuts between or at the rears of homes.
e Complaints are reported to Ocean City Police Department and to the owner of the rental unit.
e Montego Bay owners of rental units are accountable for any sanctions/fines or action regarding violations.

Pets:
Dogs must be on a leash at all times, owners must pick up and dispose of pet waste, in the unit’s trash container,
as required by law (do not use another’s trash receptacle); dog barking is to be kept to a minimum.

Pond:
e The pond is NOT for recreational use; restriction signage is posted.

The Montego Bay Office DOES NOT have any information regarding your rental unit:
contact the unit owner or rental agent, DIRECTLY, for questions or issues

Approved by Board of Directors 3/9/19
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ARTICLES OF INCORPOR ATION

OF

MONTEGO BAY CLVIC ASSOCIATION, INC,

JTHIS IS TO CERTIFY:

FIRST: That [, the subscriber, Daniel [, Sherry, whose postoffice
address is 6796 Laurel-Bowie Road, Bowie, Marylahd 20715, being ac least

twenty-one years of age, under and by virtue of the Ceneral Laws of the Scace

of Maryland audhorizing the formarion of corporations, form this corporacion

by the execution and filing of these articles,

SECOND: That the name of the corpor ation (which Ls hereinafrer
called the "Cox:poratl?n") is:
MONTEGO BAY CIVIC ASSOCLIATION, INC. )
THIRD: Tk'le purposes for which the Corporation is formed ace as
follows: .
To organize and operate a non-profit civic'organlzacion pr!mfa.x.‘ily

engaged in promoting the common good and generel welfare of the people of

the community secved by the Corporation, which community shall include all
or such parts of the area known as Montego Bay Moblle Home Park in Oceax-l

l .

» City, Marylaod, and such other areas, as the Board of Directors may deter-

il
1
I mine,
i

For the general purposes aforesaid, -and limited to those purposes,

the Coxporation-shall have the following powers and purposes:

et iy 2yt

in the community by representing the interests of the community in dealings

with the developers of the community, private persons, firms and organiza-

tions and governmental bodies and agencies.

(b) To manufacture, purchase or otherwise acquire, hold,

i .
moxtgage, pledge, sell, lease,

-ransfer, ar in any manner encumber or dis-

pose of goods, wares, merchandise, implements, and othex personal propercy

sty ol
et Al

[
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or equipment of every kind.

(c) To purchase, lease or otherwise acquire, hold, develop, im-

PR

prove, mortgage, sell, exchange, let, or in aoy manner encumber or dispose
of real property wherever situated.

(d) To apply for, obrain, purchase, or otherwise acquire, anmy pat-
ents, copyrights, licenses, t:rademarks. tradenames, clghts and the like
which might be used for any of e purposes of the Corporation; and to use,

exercise, develop, grant licenses in respect of, sell aod other wise turn the

same to accounc,

(e) To purchase, hold, sell, assign, transfer, exchange, lease,
mortgage, pledge or otherwise dispose of any shareas of stock of, or voting
trusc certficates for any shares of stock of, or any bonds or other securities

or evidences of indebredness Issued or created by any other corporation or

associ;;don; snd while the owner or holdt;.r of any such siwrea of stock, voting
1 trust cerdficates, bonds or vther oi)llgadons, to possess and exerclse {n re- |
l‘l\ spect thereol sy and dll the clghts, powers, and privileges of ownershlp, in-
I cludiog the cight o vote vn yny meder any shares of stock so held or owned.
‘\'.\ (0 To loan or advance money with or without security, without limit

i 45 o armount; and to bormw money or raise money for any of the purposes of

the Corporation and to issue bonds, notes or other obligations of any nature,

and in any manner permitted by law, for money so borrowed or in payment
for property purchased, or for any other lawful considerat{on, and to secure

‘ the payment thereof and of the interest thereon, by mortgage upon, or pledge

l or conveyance or assignment in trust of, the whole or any part of tha property
of the Corporation, real or personal, including contract rights, whether at the
tfime owned or thereafter scquired; and to sell, pledge, discount or otherwise
dispose of such bonds, notes or other obligations of the Corporation for its
corporate purposes,

(g) To carry on any of the activities hereinbefore enurnerated or

.

mentioned for iteelf, or for account of others, or through others for its own

-2-
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account, and to carry on any other activity which may be deemed by it to be
calculated, directly or indirectly, to effectuate or facilitate the transaction
of the aforesa{d objects or actlvities, or any of them, or any part thereof, or
to enhance the value of its property, activitles or rights.

FOURTH: The post .oéfice address of the principal office of the
Corporation in this state is Montego Bay Mobile Home Park, Ocean Ciry,
Maryland 21842. The resident agent of the Corporation is Daniel I. Sherry,
a citizen of the State of Maryland acrually residing therein, whose post office
address is 6796 Laurel-Bowie Road, Bowie, Maryland 20715.

FIFTH: The Corporation is not authorized to issue any capltal
stock. The Board of Directors shall constitute the first members of the Cor-
ponation, Members and .directors may resign or be removed, vacancies may
be filled and additional members and directors elected, as provided in the
By-Laws, which may provide for different classes of members and directors a
prescribe the tenure and coaditions of office and the rights, privileges and
qualifications of each class of members and directors.

SIXTH: The Corporation shall have not less than three directors, ar
the following shall act as such until the first annual meerting, or thereafter
until their successors are duly chosen and qualify: William T, Bryan, ]. Bert
Coble, James Mariner, Al Relchard, Brady Ridenour, Frank Schulte, Charles
Schwarz, Grant Sheesby, Daniel 1, S.Eerry, Web Toll, Daniel Wyczélek.

SEVENTH: The following provisions are hereby adopted for the
purpose of defining, limiting and regularing the powers of the Coxpoc ation and
of the Directors and members:

(a) The Board of Directors of the Corporation Is hereby em-
powered to adopt By-Laws for the Corporation, and to amend the same from

time to time upon majority vote of the Board of Directors.

(b) No contract or other transaction between this Corporation
and anmy other corporation and no act of this Corporation shall in any way be
affected or invalidated by the fact that any of the directors of this Corpac a-

tion are pecuniarily or otherwise interested in, or are directors or officers

’

2
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of, such other corporation: any directors individually, or any firm of which
any élrector may be a member, may be a party to, or may be pecuniarily
or otherwise Interested in, any contract or transaction of this Corpotétion,
provided that the fa.cc that he or such firmis so interested shall be disclosed
or shall have been .known to the Board of Directors or a majority thereof; and
any director of this Corpor atlon who is also a director or officer of such other

corporation or who is so interested may be counted in determining the exist-

i| ence of a quorum at any meeting of the Board of Directors of this Corpor ation,
which shall authorize any such contract or transaction, and may vote thereat

to authorize such contract or transaction, with like force and effect as {f he

(c) The Corpa ation reserves the right to make from time to
time any amendments of its charter which may now or hereafter be authorized
by law, upon majority vote of the Board of Directors.

In Witness Whereof, | have signed these Articles of Incorporation

and acknowledge the same to be my act on this /3 day of August, 1969.

Witness:

were not such director or officer of such other corporation or not so {nterested,
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\ATICLES OF IHCURZCRATION
or
canTS0 DAT CIVIC ASHUCIATION, INC.
upproved and recefved (or record by Lhe Slate Department of Assessments und Taxallon
of Maryland Aupust L, 1969 at B:46 o'clock A. M. os n conformily
with law and ordered recorded.
A 12193 =
<t
= y /7 A
Recorded in Lihe . 1 one of Lthe Charler Recorda of Lhe Stale
Department of :\.';S&‘lmen(s and Tsxallon of Maryland.
N
i\
4
g
g 5 f
lonug Lax paid 3_20.00__ __ Recording fee pald S_lg_'gg ______ :.
To (he clerk of the Circuit Court of Worcester County
IT 1S HEREBY CERTIFIED, that tKe wlthin Instrument, logelher wilh all Indorgements thercon,
has been recelved, approved and recarded by the Slate Departmenl of Asseasments ond Taxallon
of Moryland. . .
AS WITNESS ruy hand and cea! of the sald Department al Balliroore.
2, /,, -_,_/ '-"'A/.-'-' 2l
”I//I//////
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RESIDENT AGENT'S NOTICE OF CHANGE OF ADDRESS

James W. Almand

| certify that [,

am the resident agent of Montego Bay Civic Association, Inc.

(Name of Entity)

organized under the laws of MarylLand . My address as resident
(State)

5200 Coastal Hwy, Ocean city, MD 21842

agent has changed from

to - 6200 Coastal Hwy, Ste. 200, Ocean city, MD 21842

D (CHECK IF APPLICABLE) The old and new addresses of the resident agent

are also the old and new addresses of the principal office of this entity in Maryland.

The above named entity has been advised by me in writing of this change.

CUST ID:0002007236

WORK ORDER:000145@274
DATE:08-14-2007 02:24 PH
AHT. PRID:$25.00

Mail to: State Department of Assessments & Taxation
301 W. Preston Street
Room 801
Baltimore, MD 21201-2395
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BOOK: 7250 PAGL: 130

AMENDVENT OF THE
DECLARATION OF RESTRICTIONS OF THE
MONTEGO BAY RESIDENTIAL COMMUNITY

EXPLANATORY STATEMENT: Onorabout January 3,2017,an amended and r

estated
Declaration of Restrictions, effective April 16, 2016 (heceinafler referred o as the "2016
Declaration") was recorded among the Land Records of Worcester County, Macyland in SRB

6917, page 0285 ef seq. The Board of Directors with the assistance of legal counscl has
deteamined that the 2016 Declaration lacked substantial procedural erors including adequate
proof of quorum, insufficient voting instructions , lack of Board recommendation and
tnsufficient proof of properly adjourned meeting to extend the voting ol the tmemberslup to the
following year combined with lack of proxies. These czros atc sufficient enough to causs the

Board by this instrument which has been executed, scaled and acknowledged to amend the said
2016 Declaration in accordance with the amendment provisions of the Declaration as hereinafier
provided.

NOW THEREFORE, as of the date of the recording of this, the said 2016 Declaration is
amended as follows:

L. The Declaration of Restrictions of the Moatega Bay Residential Community,
recorded among, the Land Records of Worcester County, Maryland in SRB 6917, page 0285 et
seq.on January 3, 2017 is hereby stricken in its entircty and the Declaration of Restrictions
of the Montego Bay Residential Community, recorded among the Land Records of
Waorchester County, Maryland in Liber 6353, folio 0292 et seq. and recorded April 28,20 14 ¥
is in full force and effect [rom the date.ol recordalion of this Amendment forward.

The provisions of the Declaration shall for all purposes thereof be, and are hereby,

amended in the manner set forth in the provisions of this Amendmeat of the Declaration of
Restrictions of the Montego Bay Residential Community.

AS WTTNESS the acknowlcdged signatures and seals of the following officers:
ATTEST BY: M

N%Juiﬂ‘

Namg/Z:'f/C}F) l #g:"Z—\C‘{e?*? Name: MK//»;(/L EA.EONN&/"/’

Vice-President

President
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STATE OF MARYLAND, ()DRCIESTER COUNTY, to wit:
umwwcmmwmmmmkaadwd JUME 20 1E . before me, the
subscaber, Notary Public of the State and Couaty aforesaid, personally appeared

2L President of the Montego Bay Civic Association, [nc., and
he/she_acknowledged thaL, in such capactty and being duly authonzed to do so, he/she executed the

foregoing instrument foc the pucposes thecein contained, and in my presence sxgned and sealed the same on

behalf of Montego Bay Civic Assoctation, Inc.

AS WITNESS my hand and Notarial Seal.

— Notary Public _
My Comaission Expires: 7/’ b/' Ci '

. _neo\s-.er L
Lk - Emendment " -
Recording Fees” ' 26_00
Wamex mo;\{eoo bay

_ Ref:
R - ﬁmendment
Surcharqe 40._.903
SubTotal: . . 6e._oo
“Total: . ) 66_92

O7 120 2018 "1v:58

310657691 Ccela
Norcester

Sount y/ CCB1.64.92 -

-

JUL 132018 The foeregoing instrument
filed for record and is accordingly recorded
among the land records of Worcester County,

.Maryland: ﬁ f ). Clork
: - er

CCZ3-RH
q -
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MONTEGO BAY CIVIC ASSOCIATION, Inc.

101 W. 130" Stieet, Ocean City, Maryland 21842 = 410-250-3080 = Fax 410-250-7104

Web Site: www montegobaveivicassoc.com

email Address: montegobayoc(@comcast net

DECLARATION OF RESTRICTIONS
OF THE MONTEGO BAY RESIDENTIAL COMMUNITY

EFFECTIVE APRIL 12, 2014

This is to certify that the Declaration of Restrictions of the Montego Bay Residential
Community, by the affirmative written vote of a majority of members of the Montego Bay Civic
Association, Inc., who are record owners of lots in Montego Bay Residential Community, and
which Declaration is to be recorded among the Land Records of Worcester county, Maryland, In
Liber No. FWH 252, folio 264, et seq., replaces in entirety any previous Declaration filed on
behalf of the Montego Bay Civic Association, Inc., as follows.

12 ’i’ERMS: These restrictions shall affect and run with the land and shall be binding on all

owners and all persons claiming under them until Aprl 12, 2024, after which time they shall
be extended automatically for successive periods of ten years each. However, these
restrictions in whole or in part may be amended, rewritten, or have resolutions attached (and
such changes recorded and registered) at any time with the vote of greater than 50% of the

entire membership in good standing of the Montego Bay Civic Association, Inc., (hereinafter
referred to as “MBCA™).

- EXCLUSIVE RESIDENTIAL (NON-COMMERCIAL) USE:

a. All numbered fee-simple lots shall be used solely for the maintenance and occupancy of
private single-family residential HUD-approved homes (including mobile homes) or
homes as'defined and regulated by the Town of Ocean City. Montego Bay is a
residential community and the Association and its amenities are for the benefit of
owners-of-record and their family and guests and are not for public access or for non-
owners.

b. No noxious or offensive trade or activity shall be carried out on any lot or upon the
common areas or any other part of the Property, nor shall anything be done thereon which
may be or beconie an annoyance or nuisance to the community.

¢.  Only no-impact-home-based-businesses defined and authorized by the Maryland
Homeowners Association Act, and licensed and regulated by the Town of Ocean City
ordinances, are permissible. For the purpose of this Declaration, a home-based business
is secondary to the use of the dwelling for residential purposes and the dwelling shall be
the primary full-time residence of the homeowner. In addition, no home-based business
shall have any on-site employees or commissioned sales staff or be open to the public
similar to a public commercial business selling or providing merchandise, services, or
conunodities.

d. As a fee-simple ownership community, the MBCA will not be a party to any property or
encroachment dispute or accommodation reached between owners.
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3. APPROVAL OF HOMES:

a. Homes not built on site shall be less than 10 years old to be placed on any lot. All homes
must adhere to the Town of Ocean City published code for Mobile Home Residential
Districts. The Board of Directors has the authority to enforce the written code or if the

. City grants an exception, to follow suit.

b. All plans for homes, and other structures (before being placed on the lot) must be
reviewed for consistency with existing community standards of appearance, value, and
the general aesthetics of the community as well as the effect on the use, enjoyment, and
value of the community. For purpose of this Declaration, the baseline for community
standards and aesthetics are those that legally exist as of the date of this Declaration.
Adding anything unique to the community standard, even if allowed under the Town of
Ocean City code, must receive written approval by the Board of Directors.

c. Routine periodic maintenance or restoration of existing previously approved structures do
not require MBCA review and approval of City issued permits. Alteration or relocation
of previously approved structures requires MBCA review and approval of City issued
permits.

d. All-dwellings must be certified for occupancy. Any home condemned by the Town of
Ocean City (or is otherwise uninhabitable) must receive a certificate of occupancy within

six months of being condemned or removed from the lot within one year of the
condemnation notice.

4. GENERAL REQUIREMENTS AND GUIDELINES:

a. Contact Information: Upon takmg ownership, the owner or their representative shall
provide to MBCA their name, primary mailing address, e-mail address, and telephone
number. Failure to provide primary contact informatlon releases the Association from
any liability to provide notice to the owner as required i in the Declaration, Bylaws, or
other applicable laws.

b. Property Condition: Every structure, including bulkhead and dock, and every lot shall
be in a neat, well-maintained and attractive condition. Maintenance must be in a manner
and with such frequency as is consistent with good property management and the
Community-wide standard.

c. Obstructions: No structure, landscape, or other material shall obstruct sight-lines for
vehicular traffic, obscure the lamppost 360-degrees of light, interfere with sidewalk
access, or damage or interfere with any easement for the installation or maintenance of
lampposts, utilities, swimming pool, or pond support systems. Neither shall they
unreasonably change, obstruct, or retard the direction or flow of any drainage channels.

d. Outdoor Drying: Outdoor drying of laundry should not be visible from the street side of
the property, whenever possible. No front yards will be used for hanging laundry.

e. Pets: Owners must strictly conform to all laws and ordinances regarding pets; such as
pets must be registered, licensed, and inoculated. To ensure the common areas and
recreational areas are safe for members, guests, and their pets; pets reported to Animal
Control (in any jurisdiction) for aggressive or vicious behavior or is the subject of a legal
proceeding must be muzzled when on common property of the Association. No pet shall
be kept unattended outside for an extended period. Owners shall clean up after their pets
especially after their pets foul another owner’s property or the common areas of the
Association.

f. Storage: No lot (that is not actively undergoing external construction) shall be used as a

storage area, whether such items are under cover or not. Whenever possible, store items
out of public view in a shed.
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i g. Vehicles:

1. All vehicles (typical common land and water conveyances and further defined in
writing by the Board) parked on any lot shall have current registration, license plates,
must be in operable condition, and mobile as designed.

2. No vehicle shall be parked across the front of the lot: except on the designated parking
pad. y

3. Boats that are operable and registered can remain on the lot on blocks, if necessary,
from Labor Day through Memorial Day. Boats (operable and registered) on an
operable, currently registered, and tagged trailer can remain on a lot throughout the
year. :

4. Except for bona fide emergencies, no repairs or extraordinary maintenance (or
restoration) on the owner’s property shall be performed.

h. Signs: The type, size, placement, and duration of “for sale,” “for rent,” “construction” or

other signs shall be on such terms and conditions as set forth in writing by the MBCA
Board of Directors. No signs for at-home-businesses are allowed on any lot unless
specifically defined and approved in writing by the Board.

Leasing and Renting:

1. Owners who rent out their properties must adhere to the Town of Ocean City code
and pay any resulting enforcement or compliance costs that may be required of the
Association as a result. :

2. All leases shall contain provisions advising the tenant of his/her obligation to comply
with all provisions of the Declaration, the Bylaws, and the rules and regulations of the
Association. A violation by a tenant shall result in the owner being considered no
longer in good standing (for all properties owned) until the violation(s) have been
corrected and any fees paid.

Owner Liability: The owner(s) of property, whether a leased or rented dwelling unit,

shall be liable to the Association to pay any claim for injury or damage to persons or

property caused by any action or omission including, without limitation, the negligence
of owners, guests, or tenant(s).

5. ANNUAL ASSESSMENT:

a.

Each lot owner shall pay the MBCA an annual assessment (also referred to as annual
dues or annual fee) in an amount determined by the Board of Directors and published in
the Annual Operating Budget.

1. Said assessments shall be used by the MBCA as necessary or desirable for the
administration, management, maintenance, and operation of the MBCA.

2. The assessment may not increase more than 10% in any one year unless that increase
is approved by written vote greater than 50% of the general membership in good
standing.

The Board of Directors will determine the annual assessment due date, which must be

before the start of the fiscal year.

1. If any assessment is not paid within 30 days from the due date, a ten percent (10%)
late charge shall be added to said assessment.

2. Ifthe assessment and late charge are not paid within 60 days from the assessment due
date, the total amount due shall accrue interest at the rate of 18% per annum.

Upon request, the MBCA shall furnish to the lot owner of record a single certificate on

the status of assessments and related charges for their property. The MBCA may impose

a reasonable charge for the issuance of additional certificates. If signed by the proper
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officer of the MBCA, such certificates shall be conclusive evidence of the status of any
assessments and related charges stated thereon.

6. VIOLATION REMEDIES:

a.

Any violation of these restrictive covenants shall subject the owner to fines, including
late fees, imposed by the Board and/or court action, and to reimburse the Association for
reasonable legal fees and costs incurred by the Association to enforce these restrictive
covenants.

If the fine, fees, late charges, corrective costs, or assessment are not paid within 60 days

from the due date, the Association shall be entitled to refer the delinquent account to the

MBCA attorney for collection, file suit for a money judgment, proceed under the

Maryland Contract Lien Act, or take any other action permitted by law against the

delinquent lot owner.

1. Should the Association prevail, said lot owner shall be obligated to pay all costs of
collection, including reasonable attorney’s fees and litigation costs, incurred by the
Association.

2. The obligation to pay attorney’s fees and costs of collection shall commence upon
referral of the delinquent account to MBCA attorney.

7. PROPERTY RIGHTS AND EASEMENTS:

a.

The MBCA reserves for itself an easement and rights-of-way, and other easements as
designated on the plats of Montego Bay, for purposes of maintaining, inspecting,
replacing, or repairing: (1) underground electrical lines and above ground sensors
associated with the MBCA lamp posts, (2) piping and electrical systems associated with
the MBCA pond, (3) piping, electrical, and other support systems for the swimming
pools, amenities, facilities, and, (4) as may become necessary. If, during reasonable
access a violation of the Declaration of Restrictions is observed on the property or
neighboring properties, action may be taken as-outlined in this Declaration.

The MBCA shall not convey any riparian or littoral rights with respect to any property
owned by the Association without the written vote of greater than 50% of the entire
membership in good standing of the MBCA.

8. OWNERSHIP, USE, AND ENJOYMENT OF COMMON AREAS, WATERWAYS, AND
RECREATIONAL FACILITIES:

a.

The MBCA hereby reserves all right, title, and interest in and to all common areas and
facilities. Neither the execution nor recording of any such plat nor any other act of the
MBCA is intended to be or shall be construed as a dedication to the public of any of said
areas and amenities or as relinquishment of control of the property to any individual or
property owner.

The use and enjoyment of the pools, recreational buildings, recreational facilities, and
other common areas and facilities shall be on such terms and conditions as set forth in
writing by the MBCA Board of Directors.

9. DECLARATION OF RESTRICTIONS BINDING ON ALL OWNERS:

a.

The owners of all numbered lots in Montego Bay, by acceptance of a deed conveying title
thereto or the execution of a contract for the purchase thereof, shall accept such deed or
contract upon and subject to each and every one of the restrictions set forth herein. And
by such acceptance shall for himself, his heirs, personal representatives, successors, and
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assigns, covenant, consent and agree with MBCA and the owners of lots within Montego
Bay to keep, observe, comply with, and perform said restrictions and agreements.

b. The owners of all numbered lots in Montego Bay hereby assume any risks or hazards of
ownership or occupancy that accompany such lot, including but not limited to its
proximity to roadways, swimming pools, and waterways.

10. ADDITIONAL REMEDIES: The MBCA or any lot owner in Montego Bay may proceed at
law or in equity against any person violating any of the restrictions herein contained, and any
person found violating these restrictions shall be liable for reasonable attorney’s fees and
litigation costs associated with such legal action. The MBCA shall not be liable for damages
of any kind, including attorney’s fees or litigation expenses, to any party for failure to
enforce, abide by, or carry out any of the restrictions contained herein. No delay or failure on
the part of any aggrieved party to enforce any available remedy with respect to a violation to
these restrictions shall be held to be a waiver by that party or act as an estoppel of the party to
assert any right available to him upon the continuation or reoccurrence of the violation.

I1. INVALIDITY OF COVENANTS: The declared invalidity of any one or more of the

restrictions herein contained, whether in whole or in part, shall not affect the validity of the
others, including any parts thereof.

AS WITNESS the hand and seal of Montego Bay Civic Association, Inc., by its proper officer.

ATTESTBY: MONTEGO BAY CIVIC ASSOCIATION, INC.
0 1 - ya) - 1 A L ya .\
[Signature identity protected | [Sianature identity protected |
7 l/ — LTy 7 L,

Vice-President President

STATE OF MARYLAND, COUNTY OF WORCESTER, to wit:

I hereby certify on this 12 day of April, 2014, before me, a Notary Public for the State
and County aforesaid, personally appeared Barbara A. Reniak, President of Montego Bay Civic
Association, Inc., and Linda Herzberg, Vice-President of said corporation, and each
acknowledged under oath that the aforegoing Amendment is the act and deed of Montego Bay
Civic Association, Inc., that they signed it as the President and Vice-President, respectively, and
that said Amendment was duly adopted as stated above and following the affirmative written
vote of a majority of record owners of lots in Montego Bay Mobile Home Park.

(Ean\aturé i;jentit\i protected |

\/ P 4
Jiftes A. Kendrick
Notary Public

My Commission expires: 1 b’7/2,614-



Montego Bay Civic Association, Inc.

Bylaws of the
Montego Bay Civic Association, lnc.
April 21, 2012

ARTICLE [ - GENERA.L .

The Bylaws of the Moatego Bay Civic Association, [nc., establlsh the powers, respoasibilities, and
functions of the Association. Throughout these Bylaws, the-Montego Bay Civic Assaciatioq, lac., is
also refecced to as “Association? and. “MmBCAa™- These ‘Bylaws-shall be- r.he framework foc the Boacd ol
Dicectocs to establish ceasona.ble pcocedures (further deﬁned bythe’, Board. in an Operational,
Administrative, and Proceduces Manu.al] to carty outthe responsv.blhnes and Riactioas entrusted to it

by the Association. The pm.ncu.gal ofﬁce is located. at 101 Wl30m Steeet, Ocean Cu'.y, Marcyland 21842,
which is its mailing addcess e Y

H .
S e _ 't '.'
‘ I ~ 2 o~
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The Association has_ been ['or:med to manage, ma:.ntam. and opeface the common pcoperr.y of the

Associatioq and to ma_mtam. nelghborhood standards foc the Subd.wlsxon. of-Mdatego Ba.y Residential
Community, Ocean Clty. Maryland_.

- o = S
. - oot ™ )

i -_".: ;_.' ARTICLE LIL- MEMBERSHIP ;. -
Section 3.1: Members Evecy' person‘a‘nd legal cntlty that holds legal title to a'bot is d member of the
Association. A member remam.s ey good standing by paymg ali'fees, anludmg r.he annua.l dues and
any intecest oc a late charge legally levied by the Assocxaﬂon a.nd1 by not* bemg i vmlanon of the
Declarcation of Restnctxons or the-MBCA Bylaws. Membecs in‘good stand.mg, theu: meechate family
and personal gu.ests ma.y g_se the gecreauonal facxhriés"af the Assocxaﬂon_ ‘Membets in good standing
are eligible to be a member: oE‘l'.h,e “Boarcd ol Directors.; Membecs - good standmg shall’have one vote
per lot owned and. a:e'ehglble.to cast-

at yote on mattecs that come bel‘m;e the‘Gen.eral Membcrshlp
Each Ownet: shall be enudem e\n.den.ce-o[ Shit

5

Section 3.2: Qumership Rostec?: Every Owner is r:esgonsv.ble foc prondm ‘the Association; in writing
(electronic mail is acceptable), the'address of proper:t‘:y owned. and tB.’é"Owner s curreat primary mailing
address, and contdct informaton [phone*electromc—ma.\l websxte etc.) Nouﬁcarmns are consideced
served. and. received, regardlcss of classor catego:y “mailed, when séqt to the pnma:y address provided
by the Owner. The Owner.has the responsv.bmty to edsuce that their-miailing address is current. In
addition, a. member may desxgnate a preference to receive Association nofilications and
communications by way of electronic mail. Ensuring the maintenance of the Ownership Roster is a

responsibility of the Secretary of the Board-of Digectors. The Owncrsh.lp Roster is a listing of all
members.

ARTICLE IV — DIRECTORS and OFFICERS

Section. 4.1: The affairs and. business of the Association shall be managed by a Board. of Dicectors
composed, of thirteen. Directocs (including four officers) elected by the General Membecship. The

Directors shall receive reimbursement for reasonable business expenses, documented by business
receipts, not to exceed 2 limit established by the Board. The Officers of the Associaion shall be a
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President, Vice Presideat, Secretary, and a Treasurer. Decisions of the Board are decided on the

majority of votes cast, by those present, ualess otherwise specilied in these Bylaws. The President
votes only when the vote is a tie. Voting by secret ballot is not permitted.

Section 4.2: The term [or each Director shall be lor two years and no Dicector can serve more than

two consecutivetecms in the same position; unless there is no other candidate runaing for that
position.

Section 4.3: A dicectoc secving as an Olficer must be a [ull-time resident of the Moatego Bay
Residential Commuaity, as evidenced by the Maryland Tax Recocds and majocity ol daily activities.
Oaly one Owner of the same lot may secve as a Director at the same time. Candidates foc President
must have completed one full tecm as a Director. Directocs who miss four scheduled meetings (Board
and Geaeral Membershipl in a term year shall be removed [rom the Board without a Ceneral
Membership vote. Other than General Membership meetings, Directors may participate in meetings
by coanlecence telephone oc any similar communications equipment through which all pecsons

participating in the meeting can hear each other. Participation in meetings pursuant to this section
constitutes presence in person at the meeting.

Section 4.4: A Director shall not be an employee ol the Associatiorn

Section 4.5: Duties of the President The President shall be the chiel executive oflicec ol the
Association and shall have all of the general powers and duties which are usually vested in the office

ol president of an association. At the annual August General Membership Meeting the President shall
easure a [ull and true report of the affaics of the Association is presented.

Section 4.6: Duties of the Vice President: The Vice President shall perform all duties ocdinarily
incident to the Office of Vice President ol an association.

Section 4.7: Duties of the Secretary: The Secretary shall perform all duties ocdinarily incident to the

Office of Secretary of an association. The Secretary shall be the custodian of the Seal of the
Association. .

Section 4.8: Duties of the Treasure: The Treasurer shall be the chiel inancial officer of the
Association and shall perform all duties incident to the Office 6f Treasurer of an association.

Section 4.9: Duties of the Directors: The powers and dulties of the Board of Directors are those
ordinarily incident to the Board of Directors of an association, including providing for the care,
upkeep, and monitoring of Montego Bay Residential Community and its facilities and common areas;
instituting, by approval of two-thirds vote, suits on behall of the Association (other than for suits
instituted foc the collection of such fees due the Association); granting easements to Association
property [or the provision of public utilities to Montego Bay; proposing new capital expenditures for
approval by greater than 50% of the General Membership eligible to vote; and keeping debt of the
Association below 15% of the income derived from annual dues unless approved by greater than 50%
of votes received from the General Membership eligible to vate. ) .

Section 4.10: Vacancies on the Board:

Section 4.10.1: The vacancy for President shall be filled first by offering it to the Vice-President. If

the Vice President declines, then the remaining Directors fnay vote any other Director to serve the
remainder of the President’s term.

Section 4.10.2: An officer vacancy, other than President, shall be Glled by any other Director
approved by the Board. If a Director is not willing to fill an officer vacancy, it shall then be offered
ficst to the other candidate(s) for that office with the next highest number of votes and if the
candidate declines then it shall be offered to the next highest number of votes for a director

Al

—
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candidate, and does not require Board approval. ([ there are no remaining unelected candidates,
the President shall appoint someone [rom the General Membership, with Board approval. A
vacancy shall be filled foc the cemainder of the unexpiced poction ol the term.

Section 4.10.3: The Boacd may vote to not (ill a vacancy [oc the cemaiadec ol the term if the
vacancy occucs less than theee moaths befoce the next electioa.

Section 4.lL1: Removing a Directo: The General Membecship may remove a Dicectoc befoce the

completion of his/her term foc any ceason with a vote greatec than S0% of cespoases ceceived. A
request for removal must [ollow the petition process.

ARTICLE V — MEETINGS

Section 5.1: Meetings: All General Membecship, Board, and Commitctee meetings shall be opea to all
members of the Association oc theic agents except when closed as permitted under the provisioas ol
Title LLB - of the Real Property Acticle of The Annotated Code of Maryland - The Maryland
Homeownecs Association Act. Each meeting shall provide a segment ol time [oc Owners to speal.
Ualess othecwise cequired in these Bylaws, notice of all meetings shall be posted oa the Association

website and e-mailed to the membership at least theee days in advance of the meeting. Whenever
possible, meetings shall be held withia the Moatego Bay Resideatial Community.

Section 5.2: Notice of Meeting The Secretary shall ensure a notice is mailed at least 30 days in
dvance of each anaual or special General Membecship meeting stating the pucpose theceol as well as
\_- the date, time, and. location of the meeting to each member at his/her peimacy addcess as it appears

oa the ownecship costec of the Association. Service may also be accomplished by the delivery of such
notice to the member in person. oc to an e-mail address provided by the membec as ouclined in Acticle
LIf, Section. 3.2. No notice by mail to the General Membecship is required foc cegular oc special
meetings of the Board or meetings of committees. .

Section 5.3: Failure of Notice: Notices must be pco'ﬁded as requiced in these Bylaws and other
governing documents of the holding of special general membership meetings and special boacd

meetings. Failuce to provide notice will invalidate any decisioas or outcomes of such unannounced
special meetings.

Section S.4: General Membecship Meetings: The Association shall hold two General Membecship
meetings each year, one at 10:00 a.m. on the third Satucday in April and one at L0:00 a.m. oa the
third Saturday in August. General Membership meetings may be held at any.locaton within
Worcester County, Maryland, as detecmined by the Board. The-presence, in person or by returned
ballot, of members in good standing representing at least [octy (40] separate Lots {Le- 40 votes] shall
coastitute a quorum for the transaction of business by the Geaneral Membership at all General

Membership meetings of the Association. If the aumber of Lots represented at a meeting drops below
the quorum then no business may therealter be transacted. )

Section 5.4.1: At each General Membership meeting, referendum ballots, if any, on issues

requiring a vote of the General Membecship shall be counted with the results ceported to the
General Membership.

Section 5.4.2: Business introduced by Membecs preseat at the General Membecship meeting,
within the authority of those present to decide, once voted upon shall not be overturned, modified,
ciccumvented, or suspended by the Board unless there is ajustified concem by a majority of the
Board that the motion should be voted upon by ballot of the endre Membecship. A relerendum

ballot will be developed by the Board and distributed at least 30 days before the following General
Membership meeting.

\

-
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Section 5.5: Special General Membecship Meeting: Special meetings of the Genecal Membecship may
be called foc any third Saturday of a moath, except during the months preceding oc (ollowing the April
and August regularly scheduled general membecship meetings, by a majority vote of the Board or by
cefecendum petition by the General Membership. Such special meetings must be announced by mail
at least 30 business days in advance. ([ the special meeting involves a referendum ballot issue foc the
owmnecs, thea the meeting must be called for at least 45 business days in advance and notice (and
ballot) must be mailed out at least 30 business days in advance. The presence, in pecsoa or by
returned ballot, of members in good s

tanding repceseating at least focty (40} separate Lots (Le. 40
votes| shall constitute a quorum foc the transaction of business stated in the notice.

Section 5.6: Board of Directors Regular Meeting: A majority of the filled seats on the Board of
Directocs shall be aecessary to constitute a quocum foc the transaction of busiaess. The schedule and
location of regular Board meetings is established by the Board.

Section S.7: Special Boacd of Directocs Meeting: Special meetings of the Board may be called by the
President or by a majority vote of the Board at least three days in advance. A majocity of the filled
seats on the Board shall be necessary to constitute a quorum for the transaction of business stated in
the notice.

ARTICLE VI - COMMITTEES

Section 6.1: Establishmeat The Board shall establish committees prescribed in these Bylaws and
define their pdmary duties. The Board may also establish other committees by majority vote. The
Presideat shall appoint committee ch

aicpersons. The chairperson shall appoint committee members.
Chairmen and committee members sh

all be any member in good standing. Committees ol the
Association are-listed below.

Section 6.2: Committees

Section 6.2.1: Erecutive Committee: The membecs of the Executive Committee shall consist of
the Presideat, Vice President, Secretary, Treasurer, and one director selected by the Board.

Section 6.2.1.1: [a the case where emergency action is required and there is insuflicient time to

call a special meeting of the Board ol Directors, the President may convene the Executive
Committee. The Executive Committee shall have the power to act in the place of the Board on
mattecs that require immediate action, are truly of an emergency nature, and to prevent
imminent or further harm to the Association.

Section 6.2.1.2: The Board may establish a regular schedule of Executive Committee meetings
in combination with regular scheduled Board meetings. During these scheduled meetings, the
Executive Committee shall have the power to carcy out recurring actions, decisions previously

established by the Board, and prepare recommendations [or consideration by the Board.

Section 6.2.2: Standing Committees: The Association shall have the following standing

committees with duties assigned by the Board: Advisory and Strategic Planniag, Architectural and

Permit Review, Budget and Finance, Bylaws and Declaration, Communications, Parks and Pond,
and Pools and Recreation.

Section 6.2.3: Special Committees: The
responsibilities for obtainin
qualified candidates by the
Committee with responsib
referendum ballots.

Assodiation shall have a Nominating Committee with

g candidates [or the election of Directors and preparing a slate of

Grst Board Meeting in June. The Association shall have a Teller
ilities for conducting the collection and counting of election and
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ARTICLE VII - VOTING PROCEDURE
Section 7.1l: Genecal: All

membercs eligible to vote in electioas oc oa cefecendurms shall be peovided,
via mail, a ballot at least 30 days, whenever possible, befloce a Genecal Membecship meeting.

[astructions on ceturning the ballot will be included. Ballots must be ceturned and received, pec

instructions by 3pm the Frday befoce the General Membership meeting oc turned in to the Tellec
Comumittee the day of the meeting.

Section 7.2: Elections: Candidates must be pcesent at the General Membecship Meeting to be eligible
foc election. The election ballot shall list candidates in alphabetical ocder and be so acranged that
separate votes can be cast foc Directocs and Dicectors who will secve as an Officec.

Section 7.2.1: At the August General Membership Meeting ia odd yeacs, the Geaecal Membecship

shall elect six Dicectocs (including the Presideat and Seccetary] aad in evea years shall elect sevea
Dicectors (including the Vice Presideat and Treasuce).

Section 7.2.2: The outcome of elections will be determined by a majority of ballots ceceived. The

election results shall be announced befoce the General Membership meeting adjourns. Dicectocs
elected will immediately assume their duties and respoasibilities.

Section 7.3: Referendums: Refereadum ballots shall lisf_ the issue and action desiced that can be
answered by voting “yes” or “no” and the issue shall have a recommendatioa by a majocity of the

Roard. The referendum results will be announced befoce the Genecal Membecship meeting adjoucns,
¢ as soon thereafter as possible.

ARTICLE VIII — DUES and FEES

Section 8.1: Annual Homeownec Dues: Each Lot Owner shall pay to the Associatioa anaual dues
(cefecred to as an annual assessmeat in the Declaration of Restrictions) in an amount established by
the Board. of Directors in accordance with the Declaration of Restrictioas, to meet the Association's
annual operating expenses and {undiag of resecve account. The annual dues shall be paid by May 1
of each year. No member may exempt himself/hecsell [com liability foc dues foc any reason. Collection
procedures will follow the procedures outlined in the Declacation of Restrictioas.

Section 8.2: Fees: An Owner who has not paid [ees properly imposed. accocding to the Declaration of
Restrictions will be noted in the Ownership Roster as a member not in good standing. Collection
procedures will follow the procedures outlined in the Declaration of Restrictions.

ARTICLE IX - FINANCE

Section 9.1: Fiscal Year The (iscal year of the Association shall begin oa the ficst day of May in each
year and end on the last day of April in the next calendar year.

Section 9.2: Financial Requiremeants The Association shall have a resecrve and an operational budget
approved by the Board and the Board shall establish policies for employee compensation, lien's,
mortgage protections, promissory notes, contracts, anaual reporting requirements, community-wide
events, lnsurance requirements and review, negotiable instrumeats proceduces, and a Financial
Review/Audit schedule. The proposed operational and reserve budgets shall be preseated to the
Owmers at least 30 days, whenever possible, before the Board approves the budgets. The Ownecs shall
have an opportunity to spealk to the proposed budget and that budget may be adjusted by the Board in

response. All expenditures are to be for the management and maintenance of Association property
and amenities and not for activities associated with, their use.
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Section 9.3: [nsurance: As set focth in Section 2-148 of the Cocporations and Associations Acticle of
the Annotated Code of Maryland, the Association shall insure and indemaify all Dicectors of the
Association against any and all expenses. The Associatioa shall also maintain fidelity insurance as
cequiced by Section UB-11 1.6 of the Maryland Homeowners Association Act.

ARTICLE X — MISCELLANEOUS

Section 10.1l: Severability [n the event provision oc provisions of these Bylaws shall be detecmined to
be invalid, void, oc unenforceable such determianatioa shall not render invalid, void, or unenforceable
any other provisions hereol which can be given effect. ’

Section 10.2: Association Books and Recocds Except as otherwise provided by the laws of the State

of Maryland, the books and recocds of the Association shall be kept at the MBCA office. All such
books and records shall be m

ade available to members ol the Association, oc their agents, upon
written request to the attention of the Secretacy of the Association and received at the MBCA Office.
Release to a member shall be in accordance with the Maryland Homeowners Association Act

Section 10-3: Petitions A petition may be used to propose action requiring a referendum (ballot) vote by
the General Membership at eithec of the annual General Membership meetings. A petition may be used
to call for a special mecting of the members, to include an issue for consideration by the members in the
notice of the annual meeting of the members, to reverse ot reject a decision of the Board, to cequire an

actioa by the Board, to amend the Bylaws, or amend the Declaration of Restrictions. A petition must

contain a specific question, proposal, or action suitable for a “yes” or “na” response. The petition must
also state the section of the Bylaws oc t d to be changed in

he Declaration of Restrictioas that may nee
order for the General Membership to override the coaflict, if any, between those coatrolling documents
and the desiced outcome of the petition. The petition must follow the [ormat adopted by the Board. Such
petitions shall be signed by at least 15% of the voting membership. The costs associated with petitions
ire to be borme by the spoasor(s] of the petition.
Section 10.4: Distribution of Materials: Any member, at their expense, may distribute written
infocmation or materials cegarding the operation ol or matters relating to the operation of the
Association in any manner or place that the Board distributes written information or materials. The

newsletter or other raethods of distribution (such as e-mail or mass-mailing to the General
d by the Board and paid for by the General Membecship shall not be used to

Membercship) use
ber wishes to have distributed unless approved by the Board.

distribute information a mem

Section 10.5: Privacy Protection: Personally identifiable
personal, private, ocr individually sensitive nature require
Association will not be made available to any mem
judge of competent jurisdiction.

contact information and information of a
d by Section 3.2 and maintained by the

ber or outside entity except by Court Order signed by a

ARTICLE XI - AMENDMENTS

Section 11.1: Proposal of Amendments Amendments to the By

laws may be proposed by the Board, by a
petition, or by a. vote at a Genecal Membecship meeting as described in these Bylaws. .

Section 11.2: Review of Amendments: Before submitting Bylaw amendmeats to the General
Membership for approval, they shall be reviewed and approved for legal sufficiency by the Association
Attorney. Such approval will be provided in writing,.

Section 11.3z Approval of Amendments Amendments to the Bylaws requires approval by greater than
S0% of the General Membership eligible to vote.

Y4l
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RESIDENT AGENT'S NOTICE OF CHANGE OF ADDRESS
| certify that I, James W. Almand

am the resident agent of Montego Bay Civic Association, Inc.

(Name of Entity)

Maryland . My address as resident
(State)

5200 Coastal Hwy, Ocean City, MD 21842

organized under the laws of

agent has changed from

to - 6200 Coastal Hwy, Ste. 200, Ocean City, MD 21842

[:I (CHECK IF APPLICABLE) The old and new addresses of the resident agent

are also the old and new addresses of the principal office of this entity in Maryland.

The above named entity has been advised by me in writing of this change.

CUST ID:0002007236

WORK ORDER:0001450274
DATE:08-14-2007 02:24 PM
AMT. PRID:$25.00

Mail to: State Department of Assessments & Taxation
301 W. Preston Street

Room 801
Baltimore, MD 21201-2395




Montego Bay Civic Association Bylaw Changes Pursuant to Maryland Law
Effective October 1%, 2017

Chapter 817 (HB34)

Real Property - Homeowmners Associations - Resale of Lot - Inspection

Fees
Real Property Acticle repealing a

nd reenacting, with amendments Section 11B-106

This Act provides that, in addition to the maxi
secvice fees presently authorized by statute, a homeowner's assaciation may impose a
reasonable fee of up to $50 for conducting an inspection in connection with the resale of a

lot if the inspection is required by the governing documents of the homeowner's
association. .

mum $250 fee and any related expedited

Effective October 1, 2017

Chapter 480 (HB 789)

Condominium
Documents

Real Property Article repealing and reenacting,
11B-116

s and Homeowners Associations - Amendment of Governing

with amendments Section 11-104(e) and

This Act authorizes the council of unit owners of a condominium or a homeowners
association (HOA) to amend the condominium bylaws or HOA governing document by,
with respect to a condominium, the affirmative vote of unit owners in good standing having
at least 60% of the votes in the council, or by a lower percentage if required in the bylaws,
or with respect to an HOA, the afficmative vote of lot owners in good standing having at
least 60% of the votes in the development, or by a lower percentage if required in the
governing document. These provisions are applicable even if the respective governing
documents of the condominium or HOA provide otherwise. The Act defines “in good
standing” as not being more than 90 days in arrears in the payment of any assessment or
charge due to the condominium or HOA. The Act does not apply to an HOA thatissues
bonds or other long-term debt secured in whole or in part by annual charges assessed in

accordance with its governing document or to a village or community association affiliated
with that HOA.

Effective October 1, 2017.
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Montego Bay Civic Association
BOARD OF DIRECTORS

Operational, Administrative, and Procedures

‘MANUAL
August il 20 12

PURPOSE: This Board of Director’s Operational, Admmxstratlve and
Procedures:Manual (hereinafter referred to as the Director’s Manual or Manual)
is initially established by the 2011-2013 Board of Directors, to define the
procedures the Board will take to carry out the duties and I‘eSpO[lSlblhtleS
required by.the MBCA Decldration of Restrictions; the MBCA Bylaws, and the
MBCA Articles of Incorporafion. This manual is also to serve as'a:guideline

and document the requirements for the day—to -day: operatmns of the Montego
Bay Civic Association (MBCA) Inc.

ARCHITECTURAL REVIEW & PERMI'I‘ PROCESSING COMMIT’I‘EE
PROCEDURES .
(Revised, Presented to the Board, and Implemented on September 14, 2013;
' unless otherwzse noted)
MBCA Property owners are responSLble for obtammg a Permlt review from the
MBCA office anytime a Town of Ocean City building permit is required for any

construction that would replace or alter the external look of the dwelling, and
extensions thereof, on a lot.-

Permit reviews are to determine whether the permit is Accepted or Rejected.
Permit reviews are signed by the President and the Chairman of the
Architecture Review and Permit Processing Committee (unless the Chairman
has delegated s1gnature authonty in their absence) as a confirmation that the

building request is or is not in compliance with the MBCA Declaration of
Restrictions.
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Permit Review Guidelines:

Permit Accepted: Permit Accepted decisions will be issued within 15 (1/14/17)
working days of receipt.

Permit Rejected: If there is a potential conflict with the MBCA Declaration of
Restrictions, the Architectural Review and Permit Processing Committee will
recommend to the President that the owner be notified by telephone and/or a
written rejection letter stating the issue to be resolved. The Permit Committee
may draft up the content of a rejection letter and the Secretary will finalize the
letter for the President’s signature. An Owner may make a presentation to the
Architectural Review and Permit Processing Committee at an announced
meeting of the Committee or at the next Board of Directors meeting; whichever
is earlier. Under these circumstances, the Permit Review process will take
longer than the 15-business day period.

If there is any question about thie necessity of a permit review by the
Association, the:owner. should contact the Architectural Review and Permit
Processing Committee in advance. The property owner is ultimately

responsible, but may assign the acquisition of the permit review to his/her
contractor (“ aSSLgnee %)

MBCA makes no charge for permit reviews.

Permit Rev1ewl Apptoval Procedure:

1. Documents reqqued for submxsston to.the MBCA office. (originals will not
be retumed) for preliminary review: or pemut approval
e Town of’ Ocean City" s1gned permxt
e Site Plan "~ Cme L BT
e Drawings (bluepnnts) o
2. MBCA Administrative Assistant will
a. log in the requestion the chpboard
b. prepare a yellow permit-card-(the: perm1t card is also used for
preliminary review requests)
c. verify the required documents and owner contact information are
provided, if not, do not accept the request and ask them to return
with all the required documents.

d. check to ensure the member is in good standing and no fees are
outstanding

e. ensure contact information on the permit matches the information
in the MBCA database

f. place the permit request package in a specified “Permit
Review /Approval In-Box”
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g. and notify the Chairman of the Permits Committee that a request

is pending.

h. Monitor the Permit Review in-box and uses good judgment when
an action reminder may be necessary.

i. Once the permit has been reviewed and approved, notify the Owner
and their Representative that the permit package is ready for
pickup and posting on the job site. Ensure that all MBCA
attachments are provided to the person who picks up the yellow
permit card. Ensure, at a minimum, that a copy of the approved
permit is retained along with the city permit and placed in a folder
for that specific property. -

3. Two members of the Architectural Review and Permit Processing
Committee will review the request and may visit the site and/or contact
the owner if further clanﬁcatton is needed Any clarifications will be
documented. =

4. Once the Approval is crran’ced the Admtmstratwe Assistant will log in the
date, copy the yellow permit card, notify the owner/assignee and provide
them a copy of the MBCA Declaration of Restrictions and these
procedures, and file all documents. Papeéer documents are to be retained
for two years plus the current year unless they are electronically scanned
and stored on the MBCA primary or backup hard drive(s) or backup
programs.

5. Permit review documents may not be taken from the MBCA office.
Copies-of permlt review documents may be taken from the MBCA office.

-

Permit Revxew/ Approval Practxce.

1. All external construction must meet any MBCA addltxonal Tequirements,
spec1ﬁcally -stated in the MBCA Declaration of Restrictions, which are not
in conflict-with local, state, or Federal laws and regulatxons

2. The MBCA: does not:have the authonty to issue'a cease-and-desist order
and assumé the resultmg hab1hty‘~_gSuch aremedy’ by the Association, for
violations of the MBCA Declaration of Restrictions, must involve the
President of the Assoc1atlon and:be coordinated by the President with the
Association Attorney.-If: there is a: suspected violation of Town of Ocean
City codes, then notification on:behalf-of the Association to the
appropriate city office should be made after coordination with the
President. (Owners represent themselves and not the association and
may report suspected violations to the City.)

3. A factor in the Committee review and approval of a City issued permit is
whether it fits on the standard lot within the community. The standard
lot in the community is an interior lot with owners on either side and to
the rear with the front facing the street. In other words, an owner may
“build to the lot according to zoning required setbacks” and what the
property is next to it is not a factor in the Board’s decision. The Board

NS



MBCA Board of Directors Operational, Administrative, and Procedures Manual
ARCHITECTUAL AND PERMIT PROCESSING SECTION Page 4 of 12

will not grant a set-back waiver of Town requirements for Mobile Home
Residential Districts.

. As required by the Declaration of Restrictions and the Resolution of
2013, each lot owner on the water shall be responsible for maintaining
the lot’s bulkhead and docks in good repair. Each lot owner on the water
must meet all Town of Ocean City codes and standards for the waterside

portion of their lot; which may be a deviation from the rear standards for
a standard lot in Montego Bay.




MBCA Board of Directors Operational, Administrative, and Procedures Manual
ARCHITECTUAL AND PERMIT PROCESSING SECTION Page 5of 12

SETBACKS
The Association will continue to maintain the standard, established by Ocean City.
Maryland, Code of Ordinances. Part [[ — Code of Ordinances. Chapter 110-Zoning,
Article IV — Districts, Division 7 — MH Mobile Home Residential District. Section 110-
422()(i), that: There shall not be a distance less than ten feet between the sides of any
two mobile homes or extensions thereof nor shall any part of the mobile home extend
closer than five feet to the boundaries of the individual mobile home site or exceed 17
feet in height. This standard applies to placing of foundations, porches, elevated decks,
etc., and will be followed regardless of lot size, shape, location, ot what features are on
contiguous lots. Examples below (shaded area is 5-foot-zone):

\ S-feet-wide zone /

- 5-feet-wide zone

.. - 5-feet-wide zone - :

5:festwide zone.

Also: , . PY el TRt sl B8 it o

Chapter 110, section 905: Every part of a requtrgd- )-'zi;dyshall be open and unobstructed to
the sky, except for the specified projections and obstructions listed below, and except as
otherwise provided in this chapter. ... completely open, unenclosed deck at the first

floor level only, uncovered by a roof or canopy, located not less than five feet from any
lot line in the MH, mobile home residential district.”
Also:

Chapter 30, Article VII, Section 554 (d)(1)a: Structures shall be located no closer to tidal
waters or wetlands than ten feet. However,...in the Mobile Home zoning district the
waterfront setback shall be no less than five feet. This waterfront setback shall be

measured from the landward face of a bulkhead or rip-rap, the mean high water line, ot
the wetland line, whichever is more restrictive.
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Community Bump-Out Standard

January 2, 2013

Owner

Property: Xxxxxx
Property Owner: Xxxxx

Dear <the full privacy edited text is available on the website. The bold-italic text
is highlighted for emphasis>:

On December 21, 2012, a Montego Bay Civic Associaﬁorr Executive Committee
meeting was conducted by the President of the MBCA, Barbara Reniak.

The Executive Committee rejected your burldmg plans because it included a 2-
foot cantilevered side bump-out that was 12.5 feet long, which rncludcd a 5-foot
wide fireplace. The agreement reached by all parties was that the plans would be
modified showing a side bump-out for the fireplacé only and ‘resubmitted to the

Town of Ocean City for permit approval, then the Association would approve the
request to build.

A factor in:the reaching the decision is that the commumty standard govems the
approval-process. The community standard for a cantilevered srde bump-out is
a bump-oqut for.a fireplace. There may-also be a cantilevered side: -bump-out for
a bay or'bow.window, but the area under such a wmdow bump—out will not be
approvedito extend down to the floor level of living space. Other than’ the
described-bump-out exceptions, the community standard is. tlzat the vertical

plane of the fouudatton of the home is to remam unbrok" : thle there may be
a few exceptions in the '

community, they are not
sufficient to establisha -
new community standard * ZHEgEEE
and if those properties are - & ig
ever modified or replaced
they must meet the
community standard.
The image to the right
shows the community
standard bump-out for a
side fireplace.

Sincerely,

Barbara H. Reniak
President



o
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Community ‘Build to the Lot’ Standard

April 3, 2013
Owner

Property: Xxxxxx
Property Owner: Xxxxx

Dear <the full privacy edited text is available on the website. The bold-italic text
is highlighted for emphasis>: -
Your request to build an elevated deck at Xxxxxxx extending 4.05 feet into the 5-foot
setback required by the Town of Ocean City is rejected.” -

A factor in the Association reaching decisions is that each lot must abide by the setbacks
required by the Town of Ocean City. The standard lot in the community is an interior
lot with owners on either side and to the rear with the front facing the street. This
means that Association decisions are based on what would be allowed (by the
Association and the Town of Ocean City) to be built on.a standard lot in the
community. The:Montego Bay community standard can be stricter than the City and, as

such, the Association is abiding by the setback code requrrements and is not bound by
any variance the Clty may 0rant

Establishing-a precedent of allowrno owners of the. many propertres that abut open
property to build out to the abutting lot lin€ or walkway would not be in keeping with the
aesthetlcs of the communrty Because there are ground level patros and landscaprng

issued a permrt by the Ocgan: City Zoning, Department and allowed by ‘the Montego Bay
Civic Assocratron the Board has no objeetron toa srmtlar altematrve to an elevated deck.

Barbara H. Reniak
President
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VMIONTEGO BAY
CIVIC ASSOCIATION, INC.
101 W. 130" Street, Ocean City, Maryland 21842 « 410-250-3080 « Fax 410-250-7104

Web Site: wwiw.montegobavceivicassoc.com email Address: montecabavoc/@comeast.net

June 28, 2014

Property: S
Ocean City, VD 21842

Dear \r. and Mrs.

[t was brought to our attention that you have applied for a variance for your home
at e sFanss|. Generally, owners changing the exterior of their home contact

the Association first to ensure that they will be in compliance with the standards of
the community and any requirements beyond those required by the City.

Because hearings bear a financial cost to the homeowner, we are tiking this 21 ey )
opportunity to notify you in advance that your request to build into the 5-foot-setback requirement of the Town
of Ocean City Code will not be approved by the Association. An individual variance does not change the
published Code and, therefore, the Association does not approve any vadiances. This policy and practice has
been in place since October 2012 and further confirmed by the General Membership in the restrictions passed in
2014. Section 3a specifically states all homes must adhere to the Town of Ocean City published code for a
Mobile Home Residential District. A copy of the Declaration of Restrictions is available at:
http://www.montegobavcivicassoc.com/Bvlaws_& Declaration/3014_Signed Declaration_of Restrictions.pdf You may
also find of additional help the Directors Manual section on Architecture and Permit Review procedures at:
http:/iwww.montegobavcivicassac.com/Governing_Documents/Director’s_Manual/Architecture_Section_1-3-2014.pdf

While your deck appears to be within.the 5-foot
setback; that is an indication that at some point in
the past the. Association granted such an exception
(for an open deck and not for an enclosed.
structurg). Your deck canreinain as. it is; however,
changingthe structure of the deck such as
changing'it to astructure riot “open to*the sky™
would require following the requiied 5-foot- 3 SE.
setback Code. In-addition, should youreduce the £ R
size of yout proposed sunroom to be in compliance with the Code, you will need to
modify the underlying deck to also comply with the 5-foot setback. A:factor in the
Association reaching decisions is that.éach lot must abide by thie setbacks required
by the Town of Ocean City Code and are also based on what would be allowed to
be built-on any standard lot in the community:

Regardless of how- you wish to proceed, please comply with Section 3b of the Declaration of Restrictions
and the Directors Manual to obtain MBCA:approval

1 13

g

Siniceiely,
%_,.,. Edtad o preventr [ty Thoft t{

VANNES Caid

Barbara H. Reniak
President

cc:

Town of Ocean City Zoning Administrator:
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MONTEGO BAY CONSTRUCTION REQUIREMENTS FOR OWNERS AND/OR THEIR

CONSTRUCTION REPRESENTATIVE

ALL ANSWERS MUST BE “YES" AND ACKNOWLEDGMENTS INITIALED TO PROCEED
This form must be filed with the other information provided to the MBCA for approval.

Has the lot survey, drawings of the external look of the construction project, and a
copy of the Town of Ocean City building permit been submitted to the MBCA. (No
construction can begin until after the MBCA approves the project.)

[s the Lot Owner's current contact telephone number and address up-to-date on the
Town of Ocean City building permit? (Handwritten entries are acceptable.)

During off-season the MBCA has reduced office hours, contact the MBCA
representative via e-mail and notify them that a set of plans and permit for approval

The lot

has been put into the MBCA mailbox. The 15-work-day decision period begins when
the MBCA is in possession of the package.

owner and/or their building: 'rept.:eéentative understand that
(a) no materials or equipment can be staged or stored at the property until the Town

of Ocean City has issued a building permit and the MBCA has approved the project.
At least two MBCA signatures are required.

(b) no construction or company signs can be placed on a lot until after MBCA has
approved the project. An Association representative will remove (without notice) such
abandoned property and place it unsecured outside of the MBCA office between the
swimming pool fencing and the storage shed.

(c) remove construction or company signs once the project is. completed or once
daily living activities are observed. An Association representative will-remove (without

notice) such abandoned iproperty and place it unsecured outside of . the MBCA office
between the swunmmg pool fencing and the storage shed. .

Perrmt Accepted Pen'mt Accepted dectsxons will be lssued w1t|:un 15 worlcmg days of receipt.
Permit Re]ected The‘-l_o sowner and/or theu‘ representatlve will be nonﬁec[ by telephone,
e-mail, or mailing address tating the issue to be resolved.. ‘An Owner may provide
additional information.to help resolve thé issue- If the issue’is not resolved, the Board

will vote on the® re_]ect_lon letter that-will beissued. “Under-thesé circumstances, the Permit
Review process will take longer than the 15-Work1ng—day penod.

A factor in the Comxmttee feview, val is: 1f the construction project fits on the
standard lot within the commumty,'WIthout consideration of what abuts the lot. The
standard lot in the communityiis an interior lot with owners on either side and to the
rear with the front facing the street. In some cases the City may approve or waive

their setback code requirements but the MBCA will not.

Fireplace side bump-outs: A cantilevered bump-out for a fireplace is limited to the
length and width of the fireplace. Additional width will not be approved.

Bay window side bump-outs: A cantilevered bump-out for a bay window is limited to the
length and width of the window. No bay window bump-out will be approved to extend

seat.

down to the floor level. A window seat configuration is permissible but the bump-out will
stop at the seat level; meaning, there will be no storage cabinet area under the window



MBCA Board of Directors Operational, Administrative, and Procedures Manual
ARCHITECTUAL AND PERMIT PROCESSING SECTION Page 10 of 12

Signs:

Proposed and passed by the Board (February 9, 2013)
« No signs for at-home-businesses are allowed on any lot unless specifically defined and approved in wsiting by the Board.

Proposed and passed by the Board (June 9, 2012)

o Once a lot has a signed listing agreement with an agent, a single “For Sale” or “For Rent’ sign may be placed on each

street side of the property. A single second “For Sale” or “For Rent” sign may be placed on the waterside of the

property.
Size of signs are not to exceed 2' x 3'and flags should not exceed 3" x 5.
Properties “For Sale/Lease By Owner” shall adhere to the same guidelines for licensed agents.
“For Sale” and/or “Sold” signs shall be removed on the day of sefilement. “For Rent” signs shall be removed on the day
of signing a lease.
“Construction” signs may be placed on a lot once building equipment is on site or the foundation is under consfruction.
The sign must be removed once a Certificate of Occupancy has been issued for new construction or the final |nspechon
has been conducted for exterior or interior remodeling projects. If the sign is not removed in a timely manner, the sign
may be removed by the Asscciation without noice to the builder and stored outside near the Association office where the
builder can refrieve them.

Roof Pitch and Sheds: i s
Proposed and passed by the Board (June 9, 201 2): Roof pitch of homes in Monlego Bay shall comply with Town of Ocean City
codes. (Ord. Mo. 1992-1; § 105-11.2, 1- 19- :993 Ord. No. 2005-26. 5-6-2005; Ord. No. 2010-26, 9-20-2010) -~

o Mobile home developments including detached single-family manufactured buildings (mobile home); detached single-
family industrialized buildings (modular home); and detached single-family custom built buildings (stick built), [are] subject
to the same height, area, bulk and other requirements set forth for mobile homes.

o The area above the maximum building height under a sloped roof not exceeding a 9/12 roof pitch(4/16/2016) may be
used for habitation subject to dormers not exceeding the ridge line of the main building and in compliance with all
applicable life safety regulatlons

However: Lol

o Roofs shall be conststent wrth the aesthetic of the community and the primary roof ridge shall not be hlgher than the

height of the peak ofa gable-end of the home (as if there was a gable end when a different roof destgn is used)The
helghl of lhe peak of lhe roof ndge is approx:malely 9 feet ‘above lhe s:ll plate of the roof T e

Sheds: The fo\lovwng accessory uses shall be permitted in the MH moblle home reSldentlal dlsfnct subject tothe
provisions of article V; lelSlon 2 (2) on' subdlvlded mobile home lofs, an accessory. storage structure within reqwred side

yard setbacks not to exceed 100 sguare feet prowded a m|n|mum ﬁve—foot selback is mamtamed from lot lines.: (Sec. 110-
425: Permitied accessory uses.) LI ; ..

Fences

Approved by the Board and pmwde all owners by mal[ and pubr shed on the web

o Living fences, no higher than 30 inches, may extend past the front of the home. .

o Non-living screens, frellises, and fence-like structures used for landscaping, privacy, safety, or sound reduction must not
enclose any space or area and must be maintained in accordance wrth community standards for homes.

o No chain-fink, or simitar, material may be used.

o Fencing or railings installed parallel to'the water for life-safety needs on waterfront lots are permissble. Such [ife-safety
fences may enclose the space, within reason, to keep an individual from accessing neighboring unfenced bulkheads.

o Driveway ‘no parking' swag chains are permissible as long as they are unobtrusive and are no higher than 30" above the

edge of the driveway. Single-strand swag chain barriers may outline the perimeter of a lot and the owner assumes all
associated liability.
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Architecture. Montego Bay Civic Association, Inc.

Feature Community Standard
Dorme r |¢ Shall not have a shed roof.

; (upda ted |° Shall have non-shed roofs no less than a 4/12 pltch and no more than 9/ 12 .

- : - pitch.
8/6/ 2015) |e The roof shall not be higher than the peak of the pnmary roof
= |e Shall have vertical sides.

Shall have at least one window. The size of at least one wmdow (per
dormer) shall meet egress and ingress life-safety standards

The distance between dormers shall not be less than’ the w1dth of the
smallest dormer proposed per side of the roof. Shall not have. -any bump-
out (such as a bay window) that breaks the vertical plane of the dorme.
The maximum width shall not be wider than half the: w1dth of the home ot

- 50% of the length of the primary roof on that Slde of the home whtchever
is shorter. i

| o~ - The total linear feet of any combination of a reverse gable and dormers per
]| . side of the roof shall not exceed the width of the home [ Q% ofthe .

2 length of the ‘primary roof on that side of the home; whlchever is shor’cen '
' '(Proposed and agreed by the Board September 13 014

; Reverse'j‘
. Gable

~--Shall have a gable Style roof no less than a 4/ l?. pttch’and no. rnore than
92 pitch.”” :

he roof shall not be hlgher than the peak of the primary:roof.
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MONTBAY-05

CERTIFICATE OF LIABILITY INSURANCE

SUSANWHITE

DATE (MM/DDIYYYY)
02/20/2019

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT:

If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.

If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

PRODUCER CONTACT
glg’al’;g%%r(% & Casualty Services, Inc. wngo’ Exy; (410) 524-5700 mé' Noj:
Ocean City, MD 21843 EBREss:
INSURER(S) AFFORDING COVERAGE NAIC #
insurer A : Harford Mutual Insurance Company 14141
INSURED insurer B: Greenwich Insurance Company 22322
Montego Bay Civic Association \nsUREr ¢ : Chesapeake Employers' Insurance Company [11039
Monica Cofiell
101 West 130th St INSURER D :
Ocean City, MD 21842 INSURERE :
INSURERF :
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR

ADDL POLICY EXP

NSk TYPE OF INSURANCE L POLICY NUMBER (ARBONTYY) | (MMBONYYY LIMITS
A | X | COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE s 1,000,000
cams-maoe [ X ] occur 9170007 01/23/2018 | 01/23/2019 | PAMASETORENTED o) | 300,000
X | D&0 $1,000,000 MED EXP (Any one person) | § &900
|| PERSONAL & ADVINJURY | § 1,000,000
| GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE s 1,000,000
poLicY 5B Loc PRODUCTS - COMP/OP AGG | § 1,000,000
OTHER: s
AUTOMOBILE LIABILITY GOMBINED SINGLELIMIT ] ¢
ANY AUTO BODILY INJURY (Perperson) | §
OWNED SCHEDULED
|| AUTOS ONLY AUTOS BODILY INJURY (Per accident)| §
¥ PROPERTY DAMAGE
|| AU onuy RGTRENY RN s
s
B | X | umsretauae | X | occur EACH OCCURRENCE s 5,000,000
EXCESS LIAB CLAIMS-MADE PPP7441211 01/23/2018 | 01/23/2019 | , s crcaTE s 5,000,000
pep | X | retention's 0 s
K ENS PER oTH-

C | eREE SRUE o ey
SN§|g§%m§T°R"EQ§{ﬁS§’§%(E°UTNE D —_ 4579836 09/20/2017 | 09/20/2018 | _ | A ACCIDENT s 500,000
(handatory n e E.L DISEASE - EA EMPLOYEE] § 500,000
If ées, describe under 500,000
DESCRIPTION OF OPERATIONS below E.L DISEASE - POLICY LIMIT | § ’

A |Property Section 9170007 01/23/2018 | 01/23/2019

A |Crime 9170007 01/23/2018 | 01/23/2019 |Crime 100,000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

CERTIFICATE HOLDER

CANCELLATION

For Informational Purposes

1

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE

THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

ACORD 25 (2016/03)

© 1988-2015 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD




MONTEGO BANK CIVIC ASSOCIATION
Proposed Budget 2019-2020

INCOME
Lot Fees

Total Income

EXPENSES
Administrative Expenses
Commercial Umbrella
General Liability Ins
Professional Liab.
Workers Comp Inc

Total Insurance

Bank Fees

Neighborhood Watch

Other

Petty Cash

Room Rental

Communication/Web
Site

Total Miscellaneous

Copier

Coupon Mailing

General Supplies

Postage

Printing and
Community Mailing

Total Office
President
Secretary

Treasurer
Vice President

Total Officers

Office Secretary
Maintenance Worker

FY 2018-2019

FY 2019-2020

$  376,942.50 $  414,256.00
$  376,942.50 $  414,256.00
$ 2,420.00 $ 2,662.00
$ 4,950.00 $ 6,188.00
$ 2,420.00 $ 2,662.00
$ 660.00 S 908.00
$  10,450.00 $  12,420.00
$ 200.00 $ 200.00
$ 550.00 $ 550.00
$ 800.00 S 1,300.00
$ 100.00 $ 200.00
S 400.00 S 400.00
$ 3,000.00 $ 5,000.00
$ 5,050.00 $ 7,650.00
$ 1,000.00 $ 1,000.00
$ 2,000.00 $ 3,000.00
$ 2,000.00 $ 2,000.00
$ 300.00 $ 300.00
$  11,000.00 $  11,000.00
$  16,300.00 $  17,300.00
S 8,400.00 $ 8,400.00
$ 3,500.00 $ 3,500.00
$ 7,000.00 $ 7,000.00
$ 3,000.00 $ 3,000.00
$  21,900.00 $  21,900.00
$  13,000.00 $  14,000.00
$  11,700.00 $  17,000.00

Dues
$272.00
x 1523



Fed Unemployment Tax
FICA /MC
Md Unemployment

Total Payroll Taxes
Total Payroll
Accounting Fees
Audit. Review Fees
Legal Fees

Board Education

Expenses

Total Professional Fees

TOTAL ADMINISTRATIVE
EXPENSES

MAINTENANCE EXPENSES

General Repairs
Office Cleaning

Total Building Maint

General Electrical Rep

Lamppost replacement
parts

Lamppost wire rep

Lightbulb monitoring
and repairs

Total Electrical Rep

Grass Cutting
Landscaping
Tree Maintenance

Total Lawn Servicing

Bay Pump Maint
Contract
Misc. Pond Expenses

Total Pond Expenses

S 200.00 $ 200.00
$ 2,000.00 $ 2,375.00
$ 700.00 $ 700.00
$ 2,900.00 $ 3,275.00
$  49,500.00 $  56,175.00
S 6,000.00 $ 6,500.00
$ 4,000.00 $ 5,000.00
$ 5,000.00 $ 8,000.00
$ 2,000.00 $ 2,000.00
$  17,000.00 $  21,500.00
$  98,300.00 $ 115,045.00
$ 2,000.00 $ 2,000.00
$ 1,500.00 $ 1,500.00
S 3,500.00 $ 3,500.00
$ 2,000.00 $ 2,000.00
$ 8,600.00 $ 9,000.00
$  16,500.00 $  16,500.00
$ 3,700.00 $ 3,700.00
$  30,800.00 $  31,200.00
$  10,000.00 $  10,000.00
S 800.00 $ 1,200.00
$ 3,000.00 $ 3,000.00
$  13,800.00 $  14,200.00
$  16,000.00 $  16,000.00
S 4,000.00 S 4,000.00
$  20,000.00 $  20,000.00



Pool Bathroom
Cleaning

Pool Furniture

Pool Maint and Supp

Pool Management

Putt Putt

Shuffleboard Court

Total Pools and
Recreation

Pest Control
Signs

Total Property Maintenance

TOTAL
MAINTENANCE EXP

Comcast Internet
Electricity
Verizon
Water/Sewer

Total Utility Exp

TOTAL OPERATING
EXPENSES

Reserve Contribution
Reserve rewiring
TOTAL EXPENSES

UNOBLIGATED FUNDS

S 1,300.00
S 8,000.00
S 6,500.00
S 72,000.00
S 87,800.00
5 500.00
S 1,000.00
S 1,500.00
$ 157,400.00
S 2,400.00
S 23,000.00
S 600.00
S 3,000.00
S 29,000.00
S 284,700.00
S 48,000.00
S 34,267.50
$ 366,967.50
S 9,975.00
S 376,942.50

s 1,300.00
S 8,000.00
S 6,500.00
S 72,000.00

8,780.00
S 96,580.00
S 500.00
S 1,000.00
S 1,500.00
$ 166,980.00
S 2,900.00
S 23,000.00
S 600.00
S 4,000.00
S 30,500.00
$ 312,525.00
S 49,440.00
S 38,000.00
$ 399,965.00
S 14,291.00

S  414,256.00
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Montego Bay Civic Association

Property Owners Handbook
2018 - 2019

Welcome to Montego Bay. A Residential Community

This Handbook does not represent the entirety of the Bylaws and Restrictions of the MBCA. Al
property owners are required to comply with the Bylaws and Restrictions of the MBCA. Copies
of these complete documents can be obtained at the MBCA off ice.

Get involved in your Community.

Attend the monthly Board Meetings.
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Montego Bay Civic Association

101 W. 130t Street, Ocean City, MD 21842

www.montegobaycivicassoc.com 410-250-3080 FAX 410-250-7104

President - Mike Donnelly
Vice President - Russ Colley
Treasurer - Monica Cofiell

Secretary - Harriet Pilert

—_—

Community History

May 1, 1969 the Montego Bay Development Corp (James Cain, President) executed a
Declaration of Restrictions for Montego Bay Mobile Home Park for property deeded from Caine
Keys Inc. On August 14, 1969 Articles of Incorporation for the Montego Bay Civic Association
were issued. The Development Corp assigned all rights to the MBCA on August 1, 1970. Many of

the original property owners are still in the Park which consists of 1523 lots and over 9 miles of
roads.



Speeding

Posted speed limits are 20-25 mph though
out the park. There are plenty of children and
bicyclists on our streets, so please obey the
posted speed.

Utilities

Some building lots are equipped with propane
gas lines, otherwise properly installed oil tanks
are permitted.

If you have an oil tank on your property, play it
safe and have it inspected. Rusty tanks will
eventually leak and if it does, EPA fine and clean
ups are extensive.

Water may be turned on and off by the
homeowner at a small shut off valve located
near your lamp. DO NOT lift the large meter
with the round black usage meter; breaking it
could cause you to be fined $75. It is advisable
to turn your water off if you are away for
extended periods, especially during the winter.

Property Numbers

Property numbers are to be placed on your
lamp light. Free replacements can be obtained
at the MBCA office. Please keep your numbers
visible and in good condition so that emergency
personnel can find your property.

o
|

Light Lights & Posts

All properties have a lamp light at the foot of
the driveway. These are supplied by and
mechanically maintained by the MBCA. Notify
the MBCA office should you need a new bulb or
maintenance. It is your responsibility to keep
the post in good physical condition, including
painting it black and cleaning the glass. If lamp
lights are damaged during new construction, a
replacement fee will be assessed. Due to the
necessity of repairing and replacing lamp lights,
it is advisable not to plant shrubbery or place
permanent fixtures around your lamp light. The
MBCA is not responsible for damages if digging
around your lamp light is necessary.

'

N 9.
AT
-

1>
(53
oA

= ?Y: . -
X.£:> L} Construction and Renovation

Any new or rehabilitative construction
(including whole house painting and roofing)
usually requires a permit from the Town of
Ocean City and from the MBCA. Demolition and
water capping also require permits. Ocean City
regulations may differ from MBCA regulations —
so, be sure you have both permits in hand
before you start! All contractor’s signs require a
MBCA permit. There are differing noise
restrictions for summer and winter construction
start times. Be sure you and your contractor are
aware of these.

veeeseneeeee. CFOSS only at cross walks on
Coastal Hwy. Hold Children’s hands!!
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Neighbor Helping Neighbors

Respect your fellow property owners.
Don’t litter.

Don’t walk across others lawns

Have the telephone number of a year
round neighbor handy. Give them yours
phone number in case of emergency.
Replace the trash can for an absent
neighbor.

Let neighbors know when you are away.
Houses are close together- do not leave
on lights or have wind chimes that may
disturb your neighbor.

Get tag numbers and report speeders
to Ocean City Police.

Winds can be ferocious at any time of
the year. Don't place objects that are
easily damaged or moved by the winds
in your yard or on your house.

Remove items that may trap water in
summer to avoid mosquito infestation.

MISC.

No fencing, prefabricated or living,
above 30 inches is allowed on your
property.

Most driveways have cracked over
time. Removing weeds from cracks adds
to the apperance of your home and the
whole street.

Damaged or missing skirting should be
replaced promptly. In addition to
making your property looking good, it
keeps wild and stray animals from
taking shelter under your home.

Bulkheads, Docks, Canals, and Boating

It's your responsibility to maintain
docks and bulkheads on your property.
There are evolving restrictions
concerning placements of docks .Always
check the current state and city
regulations.

Help to keep the water runoff flowing
by disposing of your yard debris in the
trash. Sweeping grass & leaves into the
street is prohibited. Do not allow the
drain near your home to become
clogged with debris. Please remind your
contractor, too.

Please keep our waters clean. Debris
thrown into the water is a hazard to our
ecology. Bulkheads, boaters, and
swimmers- and you could be fined!

US Coast Guard regulations require
boaters not to exceed 6 mph while in
the canals. There are USCG regulations
regarding age and training if you are
piloting a boat. Also, our bay waters can
be very shallow and dangerous. Check
with the USCG for marine information
(410- 289-7559)

Noise

Ocean City does have a noise restriction
ordinance. Be courteous to your neighbors in
the early morning and the late evening. It
should not be necessary to involve the police
department with unruly friends and neighbors.



MBCA Restrictions state that lawns must be
maintained. If you are unable to maintain your
property, a list of lawn care companies can be
obtained from the MBCA office. PLEASE NOTE
that if you receive a letter stating that your
grass needs to be cut/trimmed and you do not
comply, the MBCA will turn the cutting of the
grass over to the City. (Apprx $150.00)

- Bicycle Ordinance

Bicyclists must obey the same traffic laws as
motorists and can receive citations for failure to
obey these rules of the road. The most common
violations committed by bicyclists are riding
against the flow of traffic in the bike lane, and
failing to obey traffic lights and stop signs. After
dark, a headlight and rear reflector are required
on all bicycles being used in Ocean City.

-

Complaints

To be taken seriously, anyone leaving a
complaint message at the MBCA office must
leave their name, phone number, or E-mail

Senior Bus Passes

Senior citizen bus passes for residents and
property owners, 60 years of age and over are
available. The cost of the pass is $7 and it is
valid for two years. All applications for bus
passes and renewals require proof of property
ownership or residency, such as an Ocean City
tax bill or driver’s license with an Ocean City
address. Seniors obtaining a pass for the first
time must show proof of age in addition to
proof of residency. A senior bus pass allows free
rides on the buses and paratransit van (if
eligible). For more information, call the City Hall
receptionist at 410-289-8221

Ocean City Transportation offers Origin-to-
Destination service to disabled residents and
visitors. This service is available during the same
operating days and hours as our fixed-route
Coastal Highway bus service. Fare is $3 Ride-All-
Day. All trip reservations must be made by
10:00 p.m. the day prior. Eligible patrons may
call the Dispatch Office at 410-723-1606 to
make a reservation for the Para-transit van 365
days a year.

Skateboarding

Skateboarding is permitted on the Boardwalk
from Saturday Memorial Day weekend until
Labor Day 2; 00 am to 11; 00am. Skateboarding
is not permitted on public streets, alleys,
sidewalks, and public lots from April 1to
October 1. There is a skateboard park at 3%
Street and St Louis Avenue.



The Ocean City Library at 100% street has 30
computers. They also offer free lessons and
many free programs. Also, book donations are
always welcome and they have books for sale
cheap.

_ 94
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Keep in Touch with the Montego
Bay Community.

E-mail is a great way to stay informed. It is also
a great way to contact the Officers and Board
members about community concerns, receive
emergency notifications and information, and
information about upcoming community
activities. All E-mail addresses will be kept
confidential and will not be disclosed when
mailed.

We need your Phone Number Too!

When damage is reported to your property
during a harsh winter or a storm, the office will
contact you.............. if we have your phone
number. Many residents also have cell phones

so please make sure our office records are up to
date.

FOR
& SALE ]

Ak

Reminder from the Office

You are responsible for notifying the MBCA
office if your property is sold, transferred or any
change in ownership occurs. This keeps our files
up to date for park assessments and other
mailings.

Parking

Remember to park in the proper direction on
the street. Do not park at a red curb, on the
sidewalk, or blocking a neighbor’s driveway. Try
to be courteous to your neighbors if your family
or visitors have more than two cars.

The Board does not have the authority to
remove any vehicle from private property or
city streets.

Dog Ordinance

Animals are not allowed on the beach or
boardwalk any time between May 1% and
September 30" by Town Ordinance .Any person
or owner of a dog must remove any waste
deposited on public or private property not
owned by person in possession of said dog.
Also, dogs must be kept on a leash. Fines of not
less than $25 or more than $1000 may occur.

‘===  MBCA Trash Pick-up

Winter schedule (10/13-5/9) collection day is
Monday only. Summer schedule (5/10-10/11)
collections are Monday and Thursday.
Containers are to be at curbside no later than
6a.m. Place solid waste into the containers. No
loose bags of waste are to be placed along the
outside of the container.

Also, trash cans should have your house
numbers painted on them to prevent mix ups
during times of construction near your home.



Emergency Phone Numbers

Emergency
Police, Fire & Rescue: 9-1-1

Downed Power Lines, Outages
& Life-Threatening
Emergencies:
1-800-898-8042

Emergency Management
Hotline : 410-723-6666

Atlantic General Hospit al: 410-
641-1100

Beach Patrol: 410-289-7556;
410-250-0125

Coast Guard : 410-289-7559

MD Natural Resources Police:
410-548-7070

Maryland State Police:410-
641-3101

NON-EMERGENCY PHONE
NUMBERS

Beach Patrol: 410-289-7556

US. Coast Guard Stati on: 410-
289-7559

MD Natural Resources Polic e:
410-548-7070

Maryland State Police: 410-641-
3101

Fire Department Headquarters,
15th St .: 410-289-4346

Lost and Found {Police
Department) 65th St .: 410-723-
6611

Police Department 65th St. :
410-723-6610

HELPFUL OCEAN CITY PHONE
NUMBERS

Municipal Airpo rt : 410-213-
2471

Animal Control : 410-723-6649

AAA Emergency Road Service:
800-222-4357

Alcoholics Anonymous: 410-
600-5219

City Hall, 3rd St . and Baltimore
Avenue: 410-289-8221/ 866-
770-8221

Convention Center and Visitor
Info, 40th St.: 410-289-2800

Convention Center Box Office:
410-289-8314

District Court, 65th St.: 410-723-
6935

Greyhound Bus Service: 410-
289-9307/ 800-231-2222

Humane Society: 410-213-0146

Hotel-Motel-Restaurant
Association : 410-289-6751

Library, 100th St., bayside: 410-
524-18

Post Office

4th St . and Philadelphia Avenue:
410-289-2940

71st St. and Coastal Highway :
410-524-7611

Ocean Gateway inside
Wockenfuss:410-213-8880

Public Works Maintenance,
65th St. : 410-524-0391

OCTransportationDepartment:
410-723-1606

Recreation and Par ks, 125th St .
410-250-0125

Senior Citizens Activity Cent er:
410-289-0824

Ticketmaster: Toll Free : 800-
551-SEAT

Weather Information: 410-289-
2931

Western Union: 800-325-6000



Sevf/age system

1. Force as much water as possible out of traps with aplunger. 2. Add environmentally safe antifreeze to each trap so you have atleasta

50% solution. 3. Check for traps in these locations: kitchen sinks, bathroom sinks, bathtub and/or shower drains, toilets, washtubs, floor
‘ns and maybe a sump pump.

neep out animals 1. Cover chimneys tightly so that raccoons cannot enter the house, or birds fall down the chimney. 2. Stop up any places in
the foundation or around the eaves where squirrels, chipmunks, mice or other small animals can enter.

Have someone check your house

It is always best to have someone look after your home when you are gone. Possibly a neighbor can periodically check your home and notify
you if anything is amiss.

Enjoy your home knowing that you have done everything you can to protect your home when you are gone.

Recycling

BerlinHomeowners Convenience Center-(6 containers}-410-641-4910

9636 Mill Haven Road, Berlin, MD 21811

7:30am-5:30pm Monday, Tuesday, Thursday, Friday & Saturday

Closed on Wednesday

Closed New Year's Day, Good Friday, Memorial Day, 4" of July, Thanksgiving, and Christmas.
Accepts - Newspaper, Mixed Paper, Magazines, Glass, Plastic, Metal, Aluminum& Bi-Metal Cans,

Card board, Yard Waste, Waste OQil, Batter ies and Electronics Textiles (Clothing)

1l re dr

Berlin Recycling Drop-Off Center (7 containers)

50-Ocean Gateway, Berlin, MD 21811-near Wal-Mart/ Samuel Bowen Blvd
Open 24 Hours -Not Manned

Accepts-Newspaper, Cardboard, Mixed Paper, Magazines, Glass, Plastic, Aluminum& Bi -Metal Cans.

Trees

Everyone always asks. "My neighbor's trees are hanging over my property in many areas and they need to be trimmed, can | do it?"

It's always best to talk to your neighbor and ask them to trim them back. Although you have the right to trim, always ask first. You don't want
an angry neighbor.

Under Ocean City regulations, if you have atree which overhangs the public sidewalk they must be timmed so they leave a 7 foot clearance
to the ground. .

Removal of Trees: If you desire to remove a tree completely from your property you must first acquire a permit from Ocean City under their

environmental rules. If the removal is approved, you must plant another tree in its place. The City may fine you if these procedures are not
followed.

Before starting contact Gail Blazer@ 410-289-8825 or at ablazer@ocean citymd.aov



How to Winterize a Vacation Home
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If you have a weekend house you have to protect yourself year round from plumbing disasters. In the warmer months from April 15 to
October 30th you need only turn off the water to the home. Think what would happen if you left the water on and just before you left to

return to the city you used the powder room and the toilet never shut off. You weren't returning for a few weeks and when you did return it
would be a disaster! Simply turning off the water prior to leaving, year round, will avert this disaster from happening. From October 30th. Till

April 15th. The bestinsurance is to drain your plumbing and winterize. This will prevent a plumbing freeze from happening even if you lose
your electric service or heat.

It is best to leave some heat in the house even if you completely drain the plumbing system. Mold and mildew will form from condensation;
your upholstery will retain moisture and get mold and mildew forming.

Leaving the heat on at least 50 degrees will help eliminate this problem and the house will be much happier and so will you.

To drain and winterize the plumbing system follow the directions below. Every house has areas that may be difficult to drain. This is a basic
description on the method to drain any house, but your house probably has some areas that may need additional attention.

Water System

1. Turn off electric supply to water system pump

2. Tum off electric to water heater if electric or Turn off gas supply if gas fired water heater.

3. Shut off water systems by shutting the valve if on municipal water.

4. Drain the pressure tank.

5. Open all faucets.

6. Disconnect all hoses from exterior faucets.

7. Open drain valve closest to the main shut off valve so water will drain out clear to the shut-off valve.
8. Drain pressure or holding tank.

9. Flush toilets and dip all water out of the flush tank. A hand bilge pump works well for this task.
10. Be sure to drain flexible spray hoses in showers and sinks

11. Open diverter valve to shower head so water drains out.

12. Drain water softeners so water will drain back from soft water pipes and controls. Brine tank will probably not freeze.
13. Drain any other water treatment equipment such as whole house filters, carbon filters, UV light filters, etc.
14. Drain water heaters.

Last step is to connect a compressor to the system and blow any remaining water out. You can purchase an inexpensive air compressor for
this task. You will need to convert the air connector on the end of the compressors air hose to a water drain faucet fitting. This is easily done

using plumbing fittings.
Do the above steps and you will be sure to come back to your weekend home with an intact plumbing syste m.
Washer and dishwasher

Water left in hoses and intemal components can cause damage when it freezes. Shut off water supply to clothes washer. Remove and drain

inlet hoses. Clear water valve by setting timer for fill cycle. Press warm water button and run machine a few seconds. Drain water from drain
hose. Disconnect electrical supply.

For a dishwasher, remove inlet and outlet connection to the valve. Operate valve to remove any water . Remove drain hose from the pump
and drain. Disconnect electrical supply.

Itis also a good idea to clean the equipment and to protect the finish with a coat of appliance polish.

Stored Items
1. Remove food, cosmetics, or medicine containers that contain liquid that would freeze from shelves. 2. Food in paper or plastic containers

should be putin large metal containers to protect from mice or other rodents. 3. Remove or hide articles in the house that can be sold and
converted to cash such as guns, radios, TV sets, tools or other valuables.



Hurricane Preparedness Tips for CAl

When a hurricane threatens the area with heavy rain and high winds, here are some
tips on what to do to prepare for a hurricane or severe storm:

Basic Preparedness Tips

Know where to go. If you are ordered to evacuate, know the local hurricane evacuation
route(s) to take and have a plan for where you can stay. Contact your local emergency
management agency for more information.

Put together a disaster supply kit, including a flashlight, batteries, cash, first aid
supplies, and copies of your critical information if you need to evacuate

If you are not in an area that is advised o evacuate and you decide to stay in your
home, plan for adequate supplies in case you lose power and water for several days
and you are not able to leave due to flooding or blocked roads.

Make a family emergency communication plan.

Many communities have text or email alerting systems for emergency notifications. To

find out what alerts are available in your area, search the Internet with your town, city,
or county name, and the word “alerts."

Preparing Your Home

Hurricane winds can cause trees and branches to fall, so before hurricane season trim
or remove damaged trees and limbs to keep you and your property safe.

Secure loose rain gutters and downspouts and clear any clogged areas or debris to
prevent water damage to your property.

Reduce property damage by retrofitting to secure and reinforce the roof, windows and
daors, including the garage doors.

Purchase a portable generator or install a generator for use during power outages.
Remember to keep generators and other alternate power/heat sources outside, at
least 20 feet away from windows and doors and protected from moisture; and NEVER
try to power the house wiring by plugging a generator into a wall outlet.

Basic Disaster Supplies Kit

Water, one gallon of water per person per day for at least three days, for drinking and
sanitation

Food, at least a three-day supply of non-perishable food

Battery-powered or hand crank radio and a NOAA Weather Radio with tone alert and
extra batteries for both

Flashlight and extra batteries
First aid kit

Whistle to signal for help
Moist towelettes, garbage bags and plastic ties for personal sanitation



The U.S. East Coast provides an ideal breeding ground for Nor'easters.A During winter, the polar jet stream
transports cold Arctic air southward across the plains of Canada and the United States, then eastward toward the
Atlantic Ocean where warm air from the Gulf of Mexico and the Atlantic tries to move northward. The warm waters
of the Gulf Stream help keep the coastal waters relatively mild during the winter, which in turn helps warm the

cold winter air over the water. This difference in temperature between the warm air over the water and cold Arctic
air over the land is the fuel that feeds Nor'easters.

Weather forecasters at NWS local forecast offices around the country and at the National Centers for
Environmental Prediction near Washington, D.C., monitor conditions conducive for No'easters, especially during
the fall and winter. When they see conditions are favorable in the upcoming days, forecasters may issue winter
stomm, blizzard, high wind and coastal flood watches to alert the public that some of the worst effects of
Noc'easters might be possible. If conditions are imminent, those walches are changed to wamings.

Follow weather.gov to get the latest forecasts and warnings. If a Nor’easter threatens your home town, take steps to
prepare, such as having three days of foad, water and other provisions in a disaster supplies kit. A No’easter could cut
power and leave you in the dark. Also, sit down with your family and create an emergency communications plan so your
loved ones know how to stay in touch if you are separated. Stay off the roads if advised by local authorities and never drive
into flood waters. These simple actions will help you stay safe during a Nor’easter
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cold winter air over the water. This difference in temperature between the warm air over the water and cold Arctic
air over the land is the fuel that feeds Nor'easters.

Weather forecasters at NWS local forecast offices around the country and at the National Centers for
Environmental Prediction near Washington, D.C., monitor conditions conducive for Nor'easters, especially during
the fall and winter. When they see conditions are favorable in the upcoming days, forecasters may issue winter
stonn, blizzard, high wind and coastal flood watches to alert the public that some of the worst effects of
Nor'easters might be possible. If conditions are imminent, those watches are changed to warnings.

Follow weather.gov to get the latest forecasts and warnings. If a Nor'easter threatens your home town, take
steps to prepare, such as having three days of food, water and other provisions in a disaster supplies kit. A
Nor'easter could cut power and leave you in the dark. Also, sit down with your family and create an emeraency

communications plan so your loved ones know how to stay in touch if you are separated. Stay off the roads if

advised by local authorities and pever drive Into flood waters . These simple actions will help you stay safe
during a Nor'easter.

What is a Nor'easter?

A Nor'easter is a storm along
{he East Coast of North
America, so called because
the winds over the coastal
area are typically from the
northeast. These storms may
occur at any time of year but
are most frequent and most
violent between September
and April. Some well know
Nor’easters include the
notorious Blizzard of 1888, the =
“Ash Wednesday” storm of "%&
March 1962, the New England |8y
Blizzard of February 1978, the ficesil
March 1993 “Superstorm” and
the recent Boston snowstorms
of January and February
2015. Past Nor'easters have
been responsible for billions of
dollars in damage, severe
economic, transportation and
human disruption, and in some
cases, disastrous coastal
floading. Damage from the
worst storms can exceed a
billion dollars.
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Nor'easters usually develop in the latitudes between Georgia and New Jersey, within 100 miles east or west of the
East Coast. These storms progress generally northeastward andtypically attain maximumintensity near New England
and the Maritime Provinces of Canada. They nearly always bring precipitation in the form ofheavy rain or snow, as well
as winds of gale force, rough seas, and, occasionally, coastal flooding to the affected regions. The heavily populated

region between Washington D.C., Philadelphia, New York and Boston, the “1-95 Corridor," is especially impacted by
Nor'easters.





